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AGREEMENT 
 
 
THIS AGREEMENT made and entered into this fourteenth day of April 2014, by and between 

the Riverside Unified School District (hereinafter called the “District”) and the Riverside City 

Teachers Association (hereinafter called the “Association”). 

 
 
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on this fourteenth 
day of April 2014. 

 
 
 
RIVERSIDE UNIFIED SCHOOL RIVERSIDE CITY TEACHERS 
DISTRICT ASSOCIATION 

 
 
 
 
 

  

Patricia Lock-Dawson, President Tim Martin, President 
Board of Education 

 
 
 
 
 

  

Michael H. Fine, Mariana Robles, 
District Interim Superintendent Bargaining Co-Chair 

 
 
 
 
 

 
 

Michael H. Fine, Deputy Superintendent Sheri Obr, 
Business Services & Governmental Relations Bargaining Co-Chair 

 
 
 
 
 

 

Susan Mills, Assistant Superintendent 
Dept. of Personnel 
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ARTICLE I - RECOGNITION 
 

Section 1 - Association 
The District recognizes the Association as the sole and exclusive representative for all 
certificated employees (hereinafter called "employees") employed by the District, excluding 
management, confidential and supervisory employees as designated by the Board of Education in 
accordance with Chapter 10.7, Sections 3540-3549 of the California Government Code and in 
accordance with the certification issued by the Educational Employment Relations Board on 
November 17, 1976, in Case No. LA-R-62, pursuant to an EERB-conducted secret ballot 
election, which describes this unit as set forth below: 

 
All full-time and regular part-time certificated employees of the District, 
EXCLUDING management, confidential, supervisory employees, 
substitutes, short-term employees who work hourly or daily as needed for 
periods less than one (1) semester, and part-time employees who work no 
more than twenty percent (20%) of the regular day or year. 

 
 

Section 2 - Board of Education 
The Association recognizes the Board of Education as the duly elected trustees of the District 
and agrees to negotiate exclusively with the representatives selected by the Board of Education. 
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ARTICLE II - NOTICE 
 

Section 1 – Mail Address 
Whenever provision is made in this Agreement for the giving, service, or delivery of any notice, 
statement or other instrument, the same shall be deemed to have been duly given, served or 
delivered either upon personal delivery or by mailing the same by United States registered or 
certified mail, return receipt requested, to the Party entitled at the address set forth below. 
A. DISTRICT: ASSISTANT SUPERINTENDENT, DEPT OF PERSONNEL 

RIVERSIDE UNIFIED SCHOOL DISTRICT 
3380 Fourteenth Street 
Riverside, California 92501 

 
 
 
B. ASSOCIATION: PRESIDENT 

RIVERSIDE CITY TEACHERS ASSOCIATION CTA/NEA 
3556 Central Avenue 
Riverside, California 92506 

 

Section 2 – Change of Address 
Either  party may change  the  address  to  which  notice  shall  be  given  by  a  notice  sent  in 
accordance with the provisions of this Article. 
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ARTICLE III - DISTRICT RIGHTS 
 

Section 1 - District Powers, Rights and Authority 
Except as limited by the terms of this Agreement, the District retains all of its powers and 
authority to direct, manage and control to the extent allowed by the law. Included in, but not 
limited to, those duties and powers are the right to: Determine its organization; direct the work 
of its employees; determine the times and hours of operation; determine the kinds and levels of 
services to be provided and the methods and means of providing them; establish its educational 
policies, goals and objectives; ensure the rights and educational opportunities of students; 
determine staffing patterns; determine the number and kinds of personnel required; maintain the 
efficiency of District operations; determine District curriculum; design, build, move or modify 
facilities; establish budget procedures and determine budgetary allocations; determine the 
methods of raising revenue; contract out work when present employees are not available to 
perform such work; and take any action on any matter in the event of an emergency as provided 
in Section 3. In addition, the District retains the right to hire, classify, assign, evaluate, promote, 
demote, terminate and discipline employees. This recital in no way limits other District powers 
as granted by law. 

 
Section 2 - Limitation 
The exercise of the foregoing powers, rights, authority, duties and responsibilities by the District, 
the adoption of policies, rules, regulations and practices, and the use of judgment and discretion, 
shall be limited only by the specific and express terms of this Agreement, and then only to the 
extent such specific and express terms are in conformance with law. 

 
Section 3 - Emergencies 
The District retains its right to suspend this Agreement in cases of emergency for the reasonable 
period of time required by the emergency. Emergencies shall include, but not be limited to, 
national, state or county declared emergencies and natural disasters. Emergencies shall not be 
declared capriciously, arbitrarily or in retaliation for the exercise of employee rights. 
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ARTICLE IV - ASSOCIATION RIGHTS 
 

Section 1 - Facilities 
The Association shall have the right to use District facilities at reasonable times, provided that 
requests for use of facilities other than classrooms be submitted on the regular District form 
provided for such use. 

 
Section 2 - Communication 
A. The Association shall have exclusive use of bulletin boards, approximately four (4) feet 

by four (4) feet, in locations convenient to all employees. 

 
B. To the extent permitted by law, the Association shall have the right to use the District's 

mail service and employee mailboxes for the dissemination of information concerning 
Association business, provided that, given any general distribution, a courtesy copy to the 
Assistant Superintendent, Dept. of Personnel, will be included with such distribution. All 
postings for bulletin boards or items for school mailboxes must contain the identification 
of the Association, and, if appropriate, the date of removal. 

 
C. If permitted by law, the Association office shall be included as a stop on the regular 

District mail delivery service. The Association shall pay the District $300 annually for 
this service. 

 
Section 3 - Right of Access 
Authorized representatives of the Association shall be permitted to transact official Association 
business on school property at reasonable times. 

 
Section 4 - Release Time 
A. President - The Association President shall be released from his/her regular duties to the 

District for the full term of this Agreement. 

 
B. The Association President shall be contracted for a two hundred and ten (210) day work 

year over a twelve (12) month period. By July 1 of each school year, the President shall 
provide to the Superintendent or his/her designee a tentative work calendar for that 
school year. The President shall, within ten (10) days of the end of each month during 
the year, submit a calendar showing the days worked during that month. 
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C. The President shall be paid in the usual manner as if he/she were a regular employee of 
the District and shall suffer no reduction in salary, step, fringe or other benefits. If the 
President is absent from his/her regular duties for no more than four (4) years, the 
President shall also be guaranteed the right to return to the site and position occupied 
before taking office if said position would have still been available in the normal course 
of events. 

 
D. The Association President shall be compensated at his/her daily rate of pay for all 

additional days worked beyond the regular work year of one hundred eighty-five (185) 
days. The Association President will receive full State Teachers’ Retirement System 
(STRS) service credit for all contracted work days to the extent permitted by law and the 
STRS. 

 
E. The Association shall reimburse the District at the basic daily substitute rate of pay for 

the release of the Association President for the regular work year of one hundred eighty- 
five (185) days. The Association shall fully reimburse the District for all salary, 
retirement and payroll related cost for the release of the Association President for all 
contracted work days beyond the regular work year. The method of payment for these 
costs shall be semi-annually. 

 
Section 5 - Association Leave 
The District shall provide, upon two (2) days advance notification, up to seventy-five (75) days 
total release time for its representatives per year. When such Association Leave requires hiring a 
substitute, the Association shall pay the cost of such substitute. 

 
Section 6 - Reasonable Time 
For the purpose of this Article "reasonable time" shall be defined to mean no interfering with or 
interrupting the instructional program. 

 
Section 7 - Bargaining Unit Information 
The District shall provide the Association, on or before November 1 of each year, a list of 
employees, their home addresses, designated work sites and salary classifications. The District 
also shall provide the Association, within a week following each meeting of the Board of 
Education, a copy of the routine personnel actions that affect employees covered by this 
Agreement. 
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Section 8 - Association Meeting Days 
Association Site Representatives and Executive Board of Directors' members shall be excused to 
leave their sites no later than 3:30 to attend regularly scheduled Association meetings. Meeting 
dates shall be established by July 1, shall not exceed two (2) per month for twelve (12) months, 
and shall be furnished to the District. The Association shall also provide to the District a current 
listing of persons eligible to attend these meetings. On the listed dates, the District will excuse 
all Association representatives and employees scheduled to attend the above meetings. 
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ARTICLE V - ASSOCIATION CONSULTATION 
 

Section 1 – Consultation 
The District acknowledges the right of the Association to consult at the District level on the 
definition of educational objectives, the determination of the content of courses and curriculum, 
and the selection of textbooks to the extent that such matters are within the discretion of the 
District under the law. Following an Association-issued demand to consult, the parties will 
agree, within ten (10) days, on a date for the meeting, to consult on issues arising out of new 
legislation regulations or District-initiated changes. 

 
Section 2 – Uniform Complaint Procedure 
Should either of the parties to the Agreement desire to change the Uniform Complaint Procedure, 
it is agreed and understood that consultation between the parties shall occur before any changes 
are made. 
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ARTICLE VI - ASSOCIATION SECURITY 
 

Section 1 - Requirements 
The District will deduct from the pay of Association members and pay to the Association the 
normal and regular monthly membership dues as voluntarily authorized in writing by the 
employee on the appropriate District form subject to the following conditions: 

 
A. Such deduction shall be made only upon submission of the District form to the designated 

representative of the District duly completed and executed by the employee. 
B. The District shall not be obligated to put into effect any new, changed or discontinued 

deduction until the pay period following the pay period in which the request for dues 
deduction was made. 

 
Section 2 - Fair Share 
Every employee shall become a member of the Association or pay to the Association a service 
fee.  The service fee shall be established by the Association. 

 
A. Payment of Service Fee. The service fee shall be payable to the Association in a  one- 

lump, cash payment or the employee may authorize payroll deduction for such fee as 
provided in Section 1 of this Article. In the event that an employee does not pay such fee 
directly to the Association, or authorize payment through payroll deduction as provided 
herein, the Association shall notify the District, and the District shall immediately begin 
automatic payroll deduction of said fee from the employee’s paycheck as authorized in 
Education Code Section 45061 and in the same manner as set forth in Section 1 of this 
Article. 

 
Section 3 - Religious Objectors 
If an employee cannot pay the service fee because of legitimate religious objections, he/she shall, 
pursuant to the provisions of Government Code Section 3546.3, be required to pay the sum equal 
to the service fee to any one of the District high school’s scholarship foundations, Riverside 
Educational Enrichment Foundation, District PTA fund, or any non-profit, non-religious 
affiliated charity. Such payment shall be made within thirty (30) days of the effective date of 
this Agreement, or within thirty (30) days from the date of commencement of assigned duties 
within the bargaining unit. Proof of payment shall be made on an annual basis to the Association 
and District as a condition of continued exemption from the provisions of Sections 1 and 2 
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above. Proof of payment shall be in the form of receipts and/or canceled checks indicating the 
amount paid, date of payment, and to whom payment, in lieu of the service fee, has been made. 
Such proof shall be presented within thirty (30) days of the employee’s work year. 

 
Section 4 - Remitting Dues and Service Fee 
With respect to all sums deducted by the District pursuant to Sections 1 and 2 above, whether for 
membership dues or service fees, the District agrees to promptly remit such monies to the 
Association accompanied by an alphabetical list of employees for whom such deductions have 
been made. 

 
Section 5 - Information 
The Association shall furnish any information needed by the District to fulfill the provisions of 
this Article. 

 
Section 6 - Indemnification 
The Association agrees to hold harmless and indemnify the District from liability arising out of 
any monies paid by the District to the Association pursuant to this Article as follows: 

 
The Association agrees to pay to the District all reasonable legal fees and costs incurred 
by the District in defending against any court action and/or administrative action before 
the Public Employment Relations Board challenging the legality and/or constitutionality 
of the provisions of this Agreement or their implementation, and to pay any final 
judgment or settlement arising from such action. 

 
The Association shall have the right to determine whether any such action or proceeding 
shall or shall not be compromised, resisted, defended, tried or appealed. However, under 
no circumstances shall the District be required to assume primary responsibility for 
defending against any such action. 

 
Within ten (10) days of proper service of a claim, demand, suit or other legal action against any 
protected party, the District shall inform the Association and provide the Association with copies 
of any documents received as a result of the legal action. Upon request, the District shall provide 
the Association’s legal counsel with documents and information reasonably related to providing 
defense. 
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ARTICLE VII – NON-DISCRIMINATION 
 

Section 1 – Non-discrimination 
The District shall not discriminate against any employee on the basis of race, color, ancestry, 
religious creed, national origin, sex, physical or mental disabilities, medical condition, sexual 
orientation, marital status, age, membership or participation in Association activities, or  any 
other category recognized by California state laws. 

 
Section 2 - Remedy 
Violations of this Article shall not be subject to the grievance procedures of this Agreement 
except where no other administrative remedy exists. 
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ARTICLE VIII - WAGES 
 

Section 1 - Salary Schedules 
The salary schedules for employees are found in Appendix A of the Agreement and include the 
following: 

1 Teacher Salary Schedule 
2 Teacher Salary Schedule (reflected as per diem rates) 
3 Extended Day Salary Schedule 
4A Psychologist Salary Schedule (193 Days) 
4B Psychologist Salary Schedule (208 Days) 
5 Speech and Language Pathologist Salary Schedule 
6A Nurse Salary Schedule (185 Day) 
6B Nurse Salary Schedule (190 Day) 
6C Nurse Salary Schedule (200 Days) 
7 Counselor Salary Schedule 
8 Staff Development Specialist Salary Schedule 
9 Miscellaneous Salary Provisions Salary Schedule 
10 Coaching Stipends Salary Schedule 
11 Extra Duty Annual Stipends Salary Schedule 
12 Secondary Summer School Salary Schedule 
13 ROTC Salary Schedule 
14A Adult & Alternative Educational Services Salary Schedule 

(Probationary and Permanent Teachers) 
14 B Adult & Alternative Educational Services Salary Schedule 

(Substitutes and Temporary Teachers) 
15 Preschool Instructor Salary Schedule 

 

Section 2 – Salary Placement Policies for Teacher Salary Schedule 
 

The Teacher Salary Schedule is used for teachers and librarians. 

CLASSIFICATION A: 

a) Employees who hold the  Bachelor's  Degree,  appropriate  credentials,  and  who 
have earned less than forty-five (45) semester hours of approved credit since 
completion of the work for that degree. Course work must bear a grade of "C" or 
better to be considered. 
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CLASSIFICATION B: 
 

a) Employees who hold the Master's Degree and appropriate credentials. 
 

b) Employees who hold the Bachelor's Degree, appropriate credentials, and have 
earned less than sixty (60) approved semester units since completion of work for 
that degree. Course work must bear a grade of "C" or better to be considered. 

 
CLASSIFICATION C: 

 

a) Employees who hold the Master's Degree from a college  or  university, 
appropriate credentials, and have earned fifteen (15) approved  semester  units 
since completion of that degree. Course work must bear a grade of "C" or better to 
be considered. 

 
b) Employees who have earned less than seventy-five (75) semester units since 

completion of the Bachelor's Degree. Course work must bear a grade of "C" or 
better to be considered. 

 
CLASSIFICATION D: 

 

a) Employees who hold the Master's Degree from a college or university or have 
been granted the District Master's Equivalency, appropriate credentials, and who 
have earned thirty (30) or more approved semester units since the completion of 
that degree. Course work must bear a grade of "C" or better to be considered. 

 
b) Employees who have earned seventy five (75) approved semester units since 

completion of the Bachelor's Degree and also hold a Master's Degree from a 
college or university, or have been granted the District Master’s Equivalency and 
have earned seventy five (75) approved semester units since completion of the 
Bachelor's Degree. 
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DOCTORATE 
 

An additional $750 will be added to the annual contract rate for those employees who hold 
earned doctorate degrees (Ph.D., Ed.D.) from a college or university accredited by the Western 
Association of Schools and Colleges or an equivalent accrediting association. 

 
SALARY COMPUTATION 

 

The District adopts the school calendar that determines the number of days an employee is 
required to be in attendance.  Computation of the daily rate, in accordance with Education Code 
§45041, will be the basis for payroll deductions or for a work period less than the normal full 
year. 

 
PLACEMENT ON SCHEDULE 

 

At date of hire, each employee is required to submit to the Department of Personnel Office a 
complete set of transcripts to support placement on the salary schedule. Such placement will not 
be effective until these transcripts have been accepted and approved. Paychecks will be subject 
to withholding by the District if transcripts are not received within thirty (30) days of 
employment. 

 
Employees hired for the full second semester shall receive a contract for not less than 50% of 
their annual rate of pay as determined by proper step and column placement. Employees hired at 
any time during the school year other than the semester break will have their salary computed on 
a work day basis. 

 
CREDIT FOR PREVIOUS TEACHING EXPERIENCE 

 

New employees who have been employed in positions requiring certification in other school 
districts prior to employment in Riverside Unified are entitled to one (1) step on the salary 
schedule for every full year of such outside experience. The maximum allowance is five (5) 
steps for five (5) or more years of such prior experience. Employees whose initial work year 
commences on or after July 1, 1986, and hold an appropriate California credential shall be given 
full credit for previous experience. A full year of credit will be given for a partial year of 
employment if it involves a full semester or more. Two (2) part time years would not count for 
more than one (1) year of credit. 
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Initial Step Placement for Nurses: Effective July 1, 2002, School Nurses shall be granted up to 
fourteen (14) years salary schedule credit as follows: One (1) year of credit for at least 75% of a 
full year of previous full-time experience within the last sixteen (16) years as a School Nurse, a 
public health nurse or as a licensed Registered Nurse in a hospital/clinic. In no case, however, 
will previous experience be credited unless the School Nurse held a bachelor’s degree in nursing, 
and if said experience was rendered in a setting comparable to a school district as determined by 
the District. 

 
Initial Step Placement for Speech Language Pathologists: Effective July 1, 2002, Speech 
Language Pathologists shall be granted up to fourteen (14) years salary schedule credit  as 
follows: One (1) year of credit for at least 75% of a full year of previous full time experience 
within the last sixteen (16) years as a Speech Language Pathologist in a public school district, or 
as a licensed Speech Therapist/Pathologist in a hospital/clinic. In no case, however, will 
previous experience be credited unless the Speech Language Pathologist held  a  Bachelor’s 
degree or higher in Speech, and if said experience was rendered in a setting comparable to a 
school district as determined by the District. 

 
Service is recognized if it is determined by the District to be equivalent to public school service 
experience in private schools, parochial schools or Peace Corps. 

 
Only as stated subsequently will credit be given for military service: 

 

1. Teaching experience done while in the service may be counted if it is considered 
by the District to be equivalent to full time public school teaching. 

 
2. When an employee of the District is called into the military service, he/she shall 

be guaranteed a position upon returning, and the District shall recognize the years 
in the military service as additional years of teaching experience. 

 
RE-EMPLOYMENT OF PERMANENT EMPLOYEES 

 

When any employee, who at the time of termination was classified as permanent, is re-employed 
after an absence of more than thirty nine (39) months, the governing board shall classify such 
employee as probationary with only the rights and privileges to which this classification is 
entitled. Maximum salary placement for such employees will be the same as that for new 
employees. 
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When any employee, who at the time of termination was classified as permanent, is re employed 
within thirty nine (39) months, the governing board shall classify such employee as permanent 
with all the rights, benefits and responsibilities of a permanent employee. Salary placement will 
be one (1) step beyond that which such employee had at the time of termination if beyond the 
maximum step allowable for new employees and within the current salary schedule. 

 
PROCEDURES FOR SALARY RECLASSIFICATION 

 

For Traditional Year Employees: 
Employees planning to meet the requirements for a higher classification on the salary schedule 
effective with their September payroll should submit the form, "Request for Reclassification," to 
the Department of Personnel Office not later than June 30. Transcripts or verification of courses 
in progress, must be submitted to the Department of Personnel Office by August 30. 
Reclassification on the basis of courses in progress will be granted with the understanding that if 
transcripts of completed work are not furnished by October 15, the employee will revert to the 
appropriate classification and an adjustment will be made in the employee’s salary. 

 
A second opportunity for higher classification shall be instituted. Ten-month employees 
planning to meet the requirements for a higher classification on the salary schedule effective with 
their February payroll should submit the form “Request for Reclassification,” to the Department 
of Personnel Office not later than November 30. Transcripts or verification of courses  in 
progress must be submitted to the Department of Personnel Office by January 30. 
Reclassification on the basis of courses in progress will be granted with the understanding that if 
transcripts of completed work are not furnished by March 15, the employee will revert to the 
appropriate classification and an adjustment will be made in the employee’s salary. 

Effective July 1, 2008, employees may only advance one salary column per school year. 

For Continuous School Program Employees: (This program is suspended.) 
Employees planning to meet the requirements for a higher classification on the salary schedule 
effective with their July payroll should submit the form, “Request for Reclassification,” to the 
Department of Personnel Office not later than April 30. Transcripts or verification of courses in 
progress must be submitted to the Department of Personnel Office by June 30. Reclassification 
on the basis of courses in progress will be granted with the understanding that if transcripts of 
completed work are not furnished by August 15, the employee will revert to the appropriate 
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Effective July 1, 2002, a second opportunity for higher classification shall be instituted. Twelve- 
month employees planning to meet the requirements for a higher classification on the salary 
schedule effective with their January 30 payroll should submit the form, “Request for 
Reclassification,” to the Department of Personnel Office not later than October 30. Transcripts 
or verification of courses in progress, must be submitted to the Department of Personnel Office 
by December 30. Reclassification on the basis of courses in progress will be granted with the 
understanding that if transcripts of completed work are not furnished by February 15, the 
employee will revert to the appropriate classification and an adjustment will be made in the 
employee’s salary. 

 
For All Employees: 
All course work must be approved by the District before it can be counted toward salary 
reclassification. The criteria for such approval shall be that the course completed must be taken 
at a college accredited by the Western Association of Schools and Colleges or an equivalent 
accrediting association; that the grade earned by the employee is no lower than "C"; and that the 
course content is such that the course is part of the employee's progress toward an advanced 
degree or acceptable as part of the employee's progress toward a specified California credential, 
or toward the employee's improvement of teaching methods, or evidences further study by the 
employee of a subject commonly taught in District. 

 
New employees must submit a complete set of transcripts to the Department of Personnel Office 
within thirty (30) days of employment. Any work taken beyond the Bachelor's Degree at time of 
employment must receive the approval of the District in order to meet the requirements for initial 
placement and consideration for future salary reclassifications. This set of transcripts must 
remain in the employee's file. 

 
 

INCREMENT 
 

An employee completing service of a minimum of a semester under contract shall receive a step 
increment on the salary schedule if re-employed the following year. 

 
Section 3 – Anniversary Increment 

 

A. Definition 
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The Anniversary Increment is recognition of employees who, in positions requiring certification, 
have given satisfactory service to the District and community for many years. 

 
Service is interpreted as regular contract employment in a position requiring certification of not 
less than 60% of full-time; summer service is not applicable. District-granted medical  or 
military leave shall be counted in the years of service. 

 
B. Requirement 

 

Service as an employee in the District in accordance with the definition above. 
 

C. Stipend 
 

1. At the beginning of the school year following the completion of nineteen (19) years of 
service in the District, an employee's contract shall include a 2.5% stipend. 

 
2. At the beginning of the school year following the completion of twenty-three (23) years 

of service in the District, an employee's contract shall include a 5% stipend. 

 
3. At the beginning of the school year following the completion of twenty-seven (27) years 

of service in the District, an employee's contract shall include a 7.5% stipend. 

 
An employee who works 75% of any school year shall be given service credit for one (1) full 
year. 

 
Section 4 - Mileage Reimbursement 
Employees specifically authorized by the District to use their personal cars in fulfilling a 
specified work assignment shall be reimbursed at the maximum IRS rate per mile that can be 
reimbursed without tax liability. Employee travel between home and work sites is exempt from 
this provision. This reimbursement shall be payment in full for all car operating, maintenance, 
repair and insurance costs resulting from such use. 

 
Section 5 - Payroll Deductions 
In addition to those deductions required by law, the District, without charge, shall provide 
employees with payroll deductions for: 

A. Association dues 
B. Insurance plans offered by the District or mutually agreed to by the parties 
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C. Credit unions 
D. Employee contributions to one or more tax-sheltered annuities 
E. Charitable organizations mutually agreed to in writing by the District and the 

Association 

 
Section 6 – Teachers of English Learners (K-12) 

A. Employees who possess any one of the following bilingual credentials and/or 
certificates: Multiple Subject with Bilingual/Bicultural Emphasis, Bilingual 
Certificate of Competence (BCC), Bilingual Cross-Cultural Credential,  or 
Bilingual Specialist Credential/BCLAD shall be compensated by adding a three 
percent (3%) stipend (Appendix 11) to their base salary if they meet the following 
criteria: 

1. Elementary teachers who are assigned to a designated primary language bilingual 
classroom. 

2. Designated bilingual resource teachers and bilingual special education teachers. 
3. Psychologists  and  LSH  Specialists  whose  assignment  responsibility  includes 

assessment of students in their primary language. 
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ARTICLE IX - EMPLOYEE BENEFITS 
 

Section 1 – Health Benefits Committee 
A. The Association and District agree to meet on an as-needed basis, and at least once a 

quarter, to discuss health benefit plans. 
1. Composition: The Health and Welfare Benefits Committee (HWBC) will be 

comprised of four (4) Association representatives, four (4) CSEA 
representatives, four (4) Professional Relations representatives, and three (3) 
non-voting District advisors. Any group may invite outside consultants to the 
meetings with permission from the Committee. 

2. Decision Making: The HWBC will participate in the research and recommend 
actions to contain costs on an ongoing basis for health and welfare related 
issues. The HWBC shall be responsible for making recommendations 
regarding health and welfare insurance carriers, levels of coverage, plan 
design, setting premium rates, cost containment and other health insurance 
related issues. Consensus shall be used in all committee deliberations. The 
HWBC will make decisions about health and welfare issues that have no 
financial implications. Any recommendations from the HWBC shall be 
submitted to the bargaining table. 

 
A. The District shall provide the HWBC with complete health benefits data in a timely 

manner as requested or when received from vendors, which includes, but is not 
limited to: 

1) Utilization (HIPPA compliant format) 
2) Claims Experience (HIPPA compliant format) 
3) Enrollment 
4) Claims Data Reports 
5) Financial data related to health premiums 
6) Reports and updates from the carriers 

 
Section 2 – District-Paid Insurance Plans 

A. The  District  shall  offer  the  following medical  plan  options  with  coverage  from 
January 1, 2014 through December 31, 2014. 

 
1. Kaiser Health Maintenance Organization (HMO)  –  (Vision  with  Frames  and 

Lenses) 
2. RUSD Health Plan Preferred Provider Option (PPO) 
3. RUSD Health Plan Exclusive Provider Option (EPO) 
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Effective January 1, 2014 (the 2014 plan year and following), the District contribution 
toward the medical insurance plan shall be $10,000 per subscriber annually. Such 
contribution shall be applicable to any District sponsored medical plan that the subscriber 
chooses. Part-time employees will receive a pro-rated share of the District contribution. 

 
B. The District shall offer dental benefit plan options, including an orthodontia benefit, 

with coverage from January 1, 2014 through December 31, 2014. 

 
Effective January 1, 2014 (the 2014 plan year and following), the District will make 
contributions toward the dental insurance plan for each subscriber annually. Such 
contribution shall be applicable to any District sponsored dental plan that the subscriber 
chooses. Part-time employees will receive a pro-rated share of the District contribution. 

 
C. The District shall pay the cost of $12,500 worth of group term life insurance coverage 

for each benefits-eligible employee. 

 
Section 3 – Other Insurance Plans 
Other insurance plans shall be made available for employees to purchase through payroll 
deduction. 

 
Section 4 – Part-time Employees 
Those employees working less than a full-time assignment shall be considered part-time, and the 
District shall pay for them a proportionate cost of the medical and dental insurance. The 
proportion of the cost paid by the District shall be the same as the part-time employee's 
assignment is to that of a full-time assignment. For example, should the aggregate cost of 
District-paid medical and dental insurance total $2,000 for an employee on a full-time 
assignment, the District would credit an employee with a half-time assignment with $1,000 and 
withhold the other $1,000 from the employee's salary by payroll deduction throughout the year, 
unless the employee chose to waive medical insurance. However, all employees working 
seventy-five percent (75%) or more of full-time shall be regarded as full-time employees for the 
purposes of this provision. 

 
Section 5 – Health and Welfare Insurance Waivers 
Except when an employee and spouse are both full-time employees of the District, full-time 
employees may waive medical insurance by showing proof of coverage through a different 
source and signing a waiver form. Full-time employees who waive medical insurance coverage 
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shall be provided with a yearly stipend of five hundred dollars ($500) in lieu of medical 
insurance coverage. Full-time employees who waive dental insurance coverage shall be provided 
with a yearly stipend of one hundred and fifty dollars ($150) in lieu of dental insurance coverage. 
Stipends will be applied to earnings. Part-time employees who waive medical or dental insurance 
shall receive a pro-rated share of the applicable stipend. All employees must either select or 
waive medical insurance and sign a form on which their choice is indicated. 

 
Section 6 – Employee Spouses 

A. When an employee and spouse (including registered domestic partner) are both 
employees of the District and both are working full-time assignments, the District shall 
provide only one (1) medical plan per family. The two (2) employees shall decide which 
shall carry the medical plan. The District shall provide both employees the choice of a 
dental plan. 

 
B. The spouse who chooses not to carry the medical plan shall be provided with a yearly 

stipend of seven hundred and fifty dollars ($750) in lieu of medical insurance coverage. If 
either or both employees waive dental insurance coverage, they shall be provided with a 
yearly stipend of one hundred and fifty dollars ($150) in lieu of dental insurance 
coverage. Stipends will be applied to earnings. 

 
Section 7 – IRS Section 125 Plan 
Employees may choose to cover child or dependent care expenses and/or unreimbursed medical 
expenses that are eligible for inclusion under the provision of Internal Revenue Code Section 
125. 

 
Section 8 – Medical Insurance for Retirees 
A. For eligible employees who retire into the State Teachers' or Public Employee Retirement 

Systems, the District shall pay the cost of employee-only coverage of District-funded 
medical insurance. This payment shall continue until the first of the month in which the 
retiree reaches sixty-five (65) years of age. Dental insurance may be continued at the 
retiree's cost. 

 
 

B. Eligibility 
Effective July 1,  2010,  to  be eligible for this benefit,  the employee  must  meet  the 
following criteria: 
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1. Must be at least fifty-seven (57) years of age, and must have worked full-time in 
the District for fifteen (15) of the last nineteen (19) years. For employees who 
retire before reaching the age of fifty-seven (57), the District shall pay the cost of 
employee-only coverage of District-funded medical insurance for a period not to 
exceed eight (8) years; providing the employee has worked full-time in the 
District for fifteen (15) of the last nineteen (19) years. 

 
2. Must have applied and be eligible for retirement payments from one of the above 

referenced retirement systems. 

 
3. Must be younger than sixty-five (65) years of age at the time of retirement. 

 

C. Requirement 
1. To receive this benefit, an eligible employee must complete a District Personnel 

Office Resignation/Retirement form. The Resignation/Retirement  form  must 
state the employee's last date of service. For as long as the insurance carrier 
allows, the retired employee eligible for District-paid employee-only coverage 
may purchase dependent coverage at the price this coverage is available to the 
District. Payment must be made annually, semi-annually or quarterly, and in 
advance. Any unused portion of a payment shall be refunded to the purchaser. 
Date and method of payment and other implementing procedures shall be 
determined by the District. 

 
2. An employee who retires into one of the previously mentioned retirement systems 

and who is not eligible for District-paid, employee-only coverage may purchase 
continued health insurance coverage until the first of the month in which the 
employee attains sixty-five (65) years of age. For as long as the carrier allows, 
the retired employee may also purchase dependent coverage at the price these 
coverages are made available to the District. Payment must be made annually, 
semi-annually or quarterly, and in advance. Any unused portion of such a 
payment shall be refunded to the purchaser. Date and method of payment and 
other implementing procedures shall be determined by the District. 

 
3. Retiree with Spouse on Active Status: An employee eligible and applying to 

retire may postpone eligibility for this benefit if the retiring employee has an 
active, benefits-eligible spouse also employed by the District who will cover the 
employee as a plan dependent.  The retiring employee may postpone eligibility 
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for retiree benefits coverage described above until such time as the spouse retires 
or otherwise loses coverage. 

 
Section 9 – District-Paid Insurance After Exhaustion of Paid Sick Leave 
After an employee has exhausted all paid Sick Leave entitlements, including the accrued Sick 
Leave and the five-month entitlement, and, still too incapacitated to work, that employee is 
granted a Health Leave, the District will continue to pay for those portions of the employee's 
insurance program it had been paying for on the last day of the employee's paid sick leave. The 
District shall continue this payment for up to twelve (12) months or until the employee is granted 
disability payments by the State Teachers' Retirement System, whichever occurs sooner. The 
employee may not add coverages at District expense through the period of District payment 
following exhaustion of Sick Leave. The District shall not be obligated to sell the employee any 
insurance coverage after this period. It shall be the employee's responsibility to make timely 
arrangement for conversion from District coverages. 

 
Section 10 – Death of Employee 

 

Should an employee die while in paid status, the surviving spouse and/or surviving dependents 
will be offered COBRA continuation coverage for medical and dental insurance in effect at the 
time of the employee’s death. COBRA continuation coverage for dependents may continue for 
up to thirty-six (36) months. The District shall pay the COBRA medical premiums for the 
surviving spouse and/or dependent(s) through the benefit year in which the employee’s death 
occurred. The surviving spouse and/or dependent(s) will pay the full COBRA premium for 
medical coverage elected under COBRA beyond the benefit year in which the employee died. A 
COBRA election to continue dental coverage is at the sole expense of the spouse and/or other 
eligible dependents. All COBRA premiums are due on a monthly basis. 
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ARTICLE X - HOURS OF EMPLOYMENT 
ALL REGULAR AND ALTERNATIVE EDUCATION SCHOOLS, DISTRICT OFFICE, 

AND SUNSHINE 

 
Section 1 - Full-time Classroom and Itinerant Teachers, Special Education  Teachers, 
School Librarians, Nurses, Speech Language Pathologists, Psychologists, Teachers on 
Special Assignment and Counselors 

A. Work Year: The work year shall be developed in consultation between the Association 
and the District as provided in Article V. The calendars shall be constructed with the 
following limits: 

 
1. Elementary and High School, Full-time K-12 Independent Study and Continuation High 

School: One hundred eighty-one (181) days of instruction. 

 
Middle School, Opportunity School/COPE and Community Day 
School: One hundred eighty (180) days of instruction. 

 
2. Returning Teachers 
(a) Elementary School Teachers: Four (4) work days without students for 

returning elementary teachers to be used as two (2) non-student attendance days for 

elementary parent conference days; plus two (2) days prior to the opening of schools. 

 
(b) Middle School Teachers: Five (5) work days without students for returning middle school 

teachers to be used as three (3) non‐student attendance days, one (1) each at the end of the 

first quarter, first semester and third quarter; plus two (2) days prior to the opening of 

schools. 

 

(c) High School Teachers: Four (4) work days without students for returning high school 

teachers to be used as two (2) non‐student attendance days, one (1) at the end of each 

semester; plus two (2) days prior to the opening of schools. 
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3. New Teachers 
(a) Elementary School Teachers: Five (5) work days without students for new elementary 
teachers to be used as two (2) non-student attendance days for elementary parent 
conference days plus three (3)  days  prior  to  the  opening of  schools, which includes 
one (1) day of orientation. 

 
 

(b) Middle School Teachers: Six (6) work days without students for new middle school 

teachers to be used as three (3) non‐student attendance days, one (1) each at the end of 

the first quarter, first semester and third quarter; plus three (3) days prior to the opening 

of schools, which includes one (1) day of orientation. 

 

(c) High  School  Teachers:  Five  (5)  work  days  without  students  for  new  high  school 

teachers to be used as two (2) non‐student attendance days, one (1) at the end of each 

semester; plus three (3) days prior to the opening of schools, which includes one (1) day 

of orientation. 

 
 
4. On the two (2) days prior to the opening of school, there shall be a limit of six and three- 

fourths (6 ¾) hours of mandatory meetings.  These meeting are not included in the 

maximum number of regularly scheduled staff meetings. 

5. The following days shall be free of meetings: 
(a) The two high school end of semester days. 
(b) The three middle school end of first quarter, first semester and third 
quarter days. 

 
6. The middle schools will modify the school calendar to enable 7th grade students to begin 

and end their school year one day earlier than the 8th grade students. 

 
The adjustment of the school year shall not increase the number of work days or 
student contact days for teachers. All employees shall have no less than seven 
and three quarters (7 ¾) hours of time for room preparation at the beginning of the 
2014-15 school year and no less than eight (8) hours commencing the 2015-16 school 
year. No employee shall be required to have more contact with 7th grade 
students on their first day of attendance than the proportional amount of 7th 
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grade student contact time determined by the employee’s daily assigned 
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teaching schedule. Similarly, no employee shall be required to have more 
contact with 8th grade students on the last day of 8th grade attendance than the 
proportional amount of 8th grade student contact time determined by the 
employee’s daily assigned teaching schedule. 

 
7. Elementary schools shall have a minimum day of two hundred forty (240) minutes in 

length on the last day of pupil attendance. As of the last day of school, should at least 
one hundred twenty (120) annual minutes of attendance hours beyond the State minimum 
remain, and the day prior to the last day of school is a full day, the Superintendent shall 
declare the last day of school as one hundred eighty (180) minutes in length. 

 
8. All probationary and those temporary employees, who have been employed fewer than 

three (3) consecutive years for at least 75 percent of the work year, may be required to 
attend up to five (5) days inservice training outside their work year. These inservice days 
shall be related to school or District staff development programs, with compensation at 
the “Miscellaneous Salary Provision” rate for inservice. 

 
B. Work Week: The regular work week shall be Monday through Friday except for a week 

that might be changed by national, state or local holidays on the school calendar. 

 
C. Work Day: 

1. High Schools and Continuation High School: Employees shall be on the work 
site no less than twenty (20) minutes before the first students arriving are scheduled to 
attend class. The normal or regular work day shall be seven and three-quarters (7 ¾) 
consecutive hours commencing the 2014-15 work year and eight (8) consecutive hours 
commencing the 2015-16 work year, which includes the lunch period. The additional 
fifteen (15) minutes in the 2014-15 work year will be added at the end of the work day. 
The placement of the additional fifteen (15) minutes in the 2015-16 work year will be 
determined by the RCTA/RUSD Joint Negotiation Team. The length of the instructional 
day shall be 365 minutes. If program assignments are such that different employee 
assignments require different daily beginning and ending times, these times will be 
determined by mutual agreement of the employee and the District. 

 
At Lincoln High School, employees shall report to the work site no less than thirty (30) 
minutes before the beginning of the session to which they are assigned by the principal. 
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(a) High schools will increase the number of instructional minutes to establish Staff 
Collaboration Time. Using the voting procedure in Section 7, annually by April 1, each 
high school shall choose between the following options by simple majority vote: 

1. The high school may increase the number of daily instructional minutes by a 
minimum of nine (9) minutes or maximum of 12 minutes, four (4) days per 
week; and on the fifth (5th) day of the week, instructional minutes may be 
decreased in order to implement Staff Collaboration Time by a late start or early 
dismissal. 

 
2. The high school may increase the number of daily instructional minutes by a 

minimum of nine (9) minutes or maximum of 12 minutes, for nine (9) 
consecutive days; and on the tenth (10th) day, instructional minutes may be 
decreased in order to implement Staff Collaboration Time by a late start or early 
dismissal. 

 
Staff Collaboration Time shall be scheduled during the regular instructional day. Staff 
Collaboration Time shall be designed by teachers. The agendas will be teacher-driven and 
include one or more of these elements as outlined in the California Standards for the 
Teaching Profession (CSTP): Engaging and supporting all students in learning; Creating and 
maintaining effective environments for student learning; Planning instruction and designing 
learning experiences for all students; Assessing student learning and progress; and 
Developing as a professional educator. This time shall not be used for staff meetings, 
individual teacher planning time or for the early release of teachers. 

 
Teacher preparation time, as defined in Article X, Section 1F of the Agreement, shall not be 
altered as a result of the implementation of Staff Collaboration Time. 

 
2.Middle Schools: Employees shall be on the work site no less than thirty (30) 
minutes before the first students arriving are scheduled to attend class. The normal 
or regular work day shall be seven and three-quarters (7 ¾) consecutive hours 
commencing the 2014-15 school year and eight (8) hours commencing the 2015-16 
work year, which includes the lunch period. The additional fifteen (15) minutes in 
the 2014-15 work year will be added at the end of the work day. The placement of 
the additional fifteen (15) minutes in the 2015-16 work year will be determined by 
the RCTA/RUSD Joint Negotiation Team. The length of the instructional day shall 
be  350  minutes.       If  program  assignments  are  such  that  different  employee 
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assignments require different daily beginning and ending times, these times will be 
determined by mutual agreement of the employee and the District. 

 
 

Staff Collaboration Time shall be scheduled during the regular instructional day. Staff 
Collaboration Time shall be designed by teachers. The agendas will be  teacher-driven  and 
include one or more of these elements as outlined in the California Standards for the Teaching 
Profession (CSTP): Engaging and supporting all students in learning; Creating and maintaining 
effective environments for student learning; Planning instruction and designing learning 
experiences for all students; Assessing student learning and progress; and Developing as a 
professional educator. This time shall not be used for staff meetings, individual teacher planning 
time or for the early release of teachers. 

 
Teacher preparation time, as defined in Article X, Section 1F of the Agreement, shall not be 
altered as a result of the implementation of Staff Collaboration Time. 

 
3. Elementary Schools: 

 
 

(a) Employees shall be on the work site twenty (20) minutes before the first students arriving 
are scheduled to attend class. The normal or regular work day shall be seven and three- 
quarters (7 ¾) consecutive hours commencing the 2014-15 school year and eight (8) 
consecutive hours commencing the 2015-16 work year, which includes the lunch period. 
The additional fifteen (15) minutes in the 2014-15 work year will be added at the end of 
the work day. The placement of the additional fifteen (15) minutes in the 2015-16 work 
year will be determined by the RCTA/RUSD Joint Negotiation Team. If program 
assignments are such that different employee assignments require different daily 
beginning and ending times, these times will be determined by mutual agreement of the 
employee and the District. 

 
The scheduling of K-3 teacher supervision duties shall be assigned equitably among K-3 
teachers at their school site. The District will provide supervision for before school duty 
in grades K-6. In the event the site administrator is unable to provide adequate 
supervision to ensure the safety of children, employees shall perform this duty, and such 
duty must be equitably assigned at each work site. On such an occasion, the supervising 
teacher may leave the work site early by the same amount of time he/she performed the 
duty, on the first afternoon without a meeting. When assigned morning supervision, an 
employee may be required to report for that duty thirty (30) minutes before the start of 
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the earliest class if the site administrator deems such early reporting necessary to assure 
adequate supervision. When assigned supervision at student dismissal time, employees 
may be required to remain on duty for up to thirty (30) minutes after the dismissal time if 
the site administrator deems more than twenty (20) minutes of supervision are necessary 
to provide adequate supervision of students. 

 
(b) The length of the instructional day for the traditional year for elementary students shall be 

as follows: 
Grades K - 3 285 minutes 
Grades 4 - 6 300 minutes 

 

(c) Students in grades K-6 at each school shall have common beginning and ending times. In 
primary classes, except 3/4 combinations, in addition to a morning recess, there may be 
an afternoon recess not to exceed fifteen (15) minutes, at the discretion of each teacher. 
The time the recess may be held shall be designated by the site administrator. Recess 
supervision shall be done by teachers utilizing this afternoon recess. 

 
(d) On all regular or normal days, except those on which staff, team or district-ordered 

meetings are scheduled, the final forty-five (45) minutes of the elementary teachers’ work 
day shall be designated as planning time for those with full-time classroom teaching 
assignments. Planning time is provided to allow teachers an opportunity during the work 
day to prepare assignments, correct papers, meet with parents and other staff members, 
meet with students, and to perform related tasks arising from the teaching assignment. 

 
(e) In order to establish a Staff Collaboration Time period, each elementary school shall 

increase the number of daily instructional minutes contained in Section 1C(b) of this 
Agreement by fifteen (15) minutes, four (4) days a week. On the fifth (5th ) day of the 
week, instructional minutes may be decreased in order to implement a one (1) hour Staff 
Collaboration Time period. 

 
Staff Collaboration Time shall be scheduled during the regular instructional day. Staff 
Collaboration Time shall be designed by teachers. The agendas will be teacher-driven 
and include one or more of these elements as outlined in the California Standards for the 
Teaching Profession (CSTP): Engaging and supporting all students in learning; Creating 
and maintaining effective environments for student learning; Planning instruction and 
designing learning experiences for all students; Assessing student learning and progress; 
and Developing as a professional educator. This time shall not be used for staff meetings, 
individual teacher planning time or for the early release of teachers. 
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Teacher preparation time, as defined in Section 1C 3(d) of the Agreement, shall not be 
altered as a result of the implementation of the Staff Collaboration Time period. 

 
4. Each kindergarten teacher not teaching full day kindergarten shall be available for assistance 

within the kindergarten and/or primary program for a maximum of forty-five (45) minutes 

during the school day. 

 

D. It is recognized by the District and the Association that all employees work additional hours 

in excess of those required at the work site that may vary according to the responsibility of 

the individual employee. Employees may be expected to spend additional time on the work 

site for purposes of staff meetings; team or department meetings; conferences involving 

students, parents or District personnel; SST and IEP meetings. The District shall make every 

effort to schedule SST and IEP meetings during the work day. Special Education employees 

and School Nurses attending IEP meetings shall be paid the curriculum rate of pay for the 

time that extends beyond one (1) hour after the employees’ regular work day, to be paid in 

increments of one-half (½) hour. 

 

School staff meetings that require attendance outside the work day shall be limited to no 
more than fifteen (15) meetings per year, per employee. These meetings shall not exceed 
seventy-five (75) minutes after the latest regularly scheduled dismissal time of students. 

 
No elementary employee will be required to attend more than fifteen (15) team meetings per 
year. No team meeting shall extend beyond forty-five (45) minutes after student dismissal 
time. 

 
No middle school employee will be required to attend more than fifteen (15) department or 
team meetings per year. No team meeting shall extend forty (40) minutes after student 
dismissal time. 

 
No high school employee will be required to attend more than fifteen (15) department or 
team meetings per year. No team meeting shall extend beyond fifty (50) minutes after student 
dismissal time. 
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Except under unusual circumstances, team or staff meetings will not be scheduled on the 
afternoon before the start of a weekend or vacation. 

 
Whenever possible, meetings necessary for conducting WASC, CCR, and PQR shall be 
scheduled during school release/in-service days or during the regular work day. 

 
Prior to the end of each school year, the site administrator shall meet with his/her staff, or 
with elected representatives of his/her staff, for the purpose of mutually agreeing on the 
number and type of committees and special events that will be necessary to carry out the 
school program in the following year. Other special events or committees may be mutually 
added during the school year. 

 
The list of agreed upon committees and special events shall be submitted to the school staff, 
so that employees may select those committees and/or events in which they want to 
participate. 

 
E. Employees assigned to middle schools or high schools shall be entitled to one (1) duty-free, 

uninterrupted lunch period per day, which shall be the longer of either the student lunch 
period at their site or thirty-five (35) minutes. Employees assigned to elementary schools 
shall have a lunch period of forty-five (45) minutes. At elementary schools when weather 
conditions prohibit the normal use of the playground, the site administrator may declare a 
lunch period for staff and students of thirty (30) minutes, or up to twenty-five percent (25%) 
of the staff may be required to assist with student supervision for that period of time the 
lunch period exceeds thirty (30) minutes. Such duty must be equitably assigned at each work 
site. On these days, employees assigned lunch duty or having a shortened lunch period may 
leave the work site fifteen (15) minutes earlier than the regular departure time the first 
afternoon without a meeting. 

 
F. Full-time classroom teachers in grades seven (7) through twelve (12) shall be entitled to one 

(1) scheduled instructional period per day to be used for preparation and planning, and 
conferences with parents, students, supervisors, and  other  employees. Normally,  teachers 
may not leave the work site during this period without prior approval of the site 
administrator. Except by mutual agreement between the employee and the District, full-time 
teachers in middle and high schools shall have no more than twenty-five (25) teaching 
periods per week, exclusive of the Sustained Silent Reading (SSR) program. In lieu of SSR, 
teachers may volunteer to provide enrichment or intervention instruction to meet students’ 
needs during the time period that is designated for SSR with administrative approval. 
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G. Counselors, pre-school teachers and District I.M.S. specialists shall work an eight (8) hour 
day inclusive of lunch, which shall be the longer of either the student lunch period at their 
site or thirty-five (35) minutes. 

 
H. Nurses shall work a seven and one half (7 ½) hour day, inclusive of lunch. 

 

I. Psychologists shall work an eight (8) hour work day, exclusive of lunch. 
 

J. Speech & Language Pathologists shall work a seven and three-quarters (7 ¾) hour day, 
commencing the 2014-15 school year and eight (8) hours commencing the 2015-16 school 
year, which includes lunch. The additional fifteen (15) minutes in the 2014-15 work year will 
be added at the end of the work day. The placement of the additional fifteen (15) minutes in 
the 2015-16 work year will be determined by the RCTA/RUSD Joint Negotiation Team. 

 
K. Regular K-12 independent study employees shall work a seven and three-quarters (7 ¾) hour 

day commencing the 2014-15 school year and eight (8) hours commencing the 2015-16 
school year, which includes lunch. The additional fifteen (15) minutes in the 2014-15 work 
year will be added at the end of the work day. The placement of the additional fifteen (15) 
minutes in the 2015-16 work year will be determined by the RCTA/RUSD Joint Negotiation 
Team. 

 
Section 2 - Alternative Educational Programs 
A. This section applies to the following programs: STOPP, part-time K-12 Independent 

Study and other alternative programs where the hours and assignments to the programs 
are determined based on the level of student enrollment or attendance. 

 
B. Employee Work Hours: The lengths of the work year, work week, and work day, as well 

as the number of employees in these alternative educational programs, are dependent 
upon fluctuations in average daily attendance, categorical funding changes and 
community needs. The District reserves the right to add to, reduce or eliminate the work 
hours of an employee in these alternative educational programs, based upon changes in 
average daily attendance. 

 
C. Necessary Attendance: The District shall determine and notify teachers of the amount of 

student attendance necessary for the scheduling, maintenance, and/or cancellation of any 
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teacher’s class no later than twenty (20) work days after the beginning of each school 
year. The amount will remain fixed for the remainder of the year. 

 
D. Averaging Teachers’ Classes: To attempt to maintain stability for permanent and 

probationary Adult & Alternative Educational Services (A.A.C.E.S.) teachers, class 
averaging will be applied by the District to the minimum class attendance amount needed 
prior to the reduction of any permanent or probationary teacher hours per week that they 
have been assigned, over a period of fifteen (15) work days. 

 
Section 3 - Extended Work Year and/or Work Day Employees 
An employee required by the District to work more days than the regular work year or more 
hours than the regular work day, except as provided in Section 1D above, shall receive additional 
compensation by being assigned to a different salary schedule (I.M.S. specialists, counselors, 
school nurses and psychologists, for example), or an additional salary schedule (coaches, high 
school band directors, high school choir directors, high school pep squad and drill team sponsors, 
for example), or paid at their regular daily rate for each excess day (District I.M.S. specialists, 
bilingual and special education teachers, librarians and counselors, for example). For purposes 
of this Section, regular full-time K-12 Independent Study teachers shall be compensated on the 
regular teacher salary schedule for their regular work day as defined in Section 1. 

 
Section  4 - Part-Time Work Year and/or Work Day Employees 
An employee working fewer days than the regular work year shall be a part-time employee and 
shall be remunerated at the same ratio that the employee's total number of work days bear to the 
total number of work days in the regular work year. For example, a classroom teacher employed 
for one semester shall receive fifty percent (50%) of the appropriate annual salary listed on the 
Teacher Salary Schedule. An employee who works fewer hours than the total included in the 
regular work day shall be a part-time employee and shall be remunerated at the same ratio the 
employee's regular daily work hours bear to the total included in the regular work day, as 
determined at the time of hire or upon modification of the employee's contract. 

 
Section 5 - Hours on Special Days for All Employees 
A. Employees working in schools that hold Open House Nights and/or Back-to-School Nights 

may be required to attend and participate in two (2) of these programs annually without 
additional remuneration. 

 
B. Employees working in schools that regularly schedule student activities outside of regular 

duty hours, such as athletic events, dances, theater productions and any activity involving 
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parents, may be required to attend and assist with the management of no more than four (4) 
of these events annually. In combination with (A) above, no employee may be required to 
attend more than five (5) events. These duties are part of each employee's basic 
responsibilities and their performance will not require additional remuneration. 

 
C. On days that an employee is assigned to an evening activity, the employee may leave the 

work site at the time of the last regularly scheduled student dismissal. 

 
D. On days that an employee attends an unassigned evening activity at the employee's school of 

assignment, with prior permission of the site administrator or designee, the employee may 
leave the work site at the time of the last regularly scheduled student dismissal. 

 
Section  6 - Summer School Work Day 
The work day for a classroom teacher during a summer session shall be from fifteen (15) minutes 
before the beginning time of the first class, to which the teacher is assigned, until ten (10) 
minutes after the dismissal of the last class, to which the teacher is assigned. 

 
Section 7 – Voting Procedure 
When employees at a school site vote pursuant to the provisions of any section of this Article, 
the vote shall be conducted as follows: 
1. The vote shall be conducted by secret ballot. 
2. The voting period shall be five (5) working days. 
3. The Association site representative(s) and the site administrator (or designee) shall: 
b. Provide all affected employees with a ballot and obtain their signatures for receipt; 
c. Provide those employees not at school with the opportunity to vote, if possible; 
d. Institute a procedure to assure that employees vote only once; 
e. Count the votes; 
f. Fill out and sign a reporting form designed by the Department of Personnel and the 

Association; and 
g. Forward the completed form to the Department of Personnel and the Association. 

 

Section 8 - Parent Conference - Elementary Schools 
Working hours on elementary Parent Conference Days shall extend daily from the first through 
the last conference as scheduled by the employee, but in no case earlier than 12 noon. If an 
employee is ill on a regularly scheduled conference day, the District shall provide release time 
during the following week for the parent conferences that were missed. 
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Section 9 – Parent Conference – Secondary Schools 
 

A. Secondary sites that conduct parent conferences may use their banked day or any minutes 
in excess of the required annual instructional minutes to create a non-student attendance 
day for meeting with parents. Starting and ending times on a Secondary Parent 
Conference Day may be modified, with consensus of a majority of the teachers, to 
provide both day and evening time for parent meetings. The teachers’ total work day 
shall not exceed seven and three-quarters (7 ¾) hours in 2014-15 work year and eight (8) 
consecutive hours in 2015-16 work year. Such duty shall not substitute for nor be in lieu 
of one of the supervision duties permitted in Article X, Section 7B. 

B. Secondary sites may choose to conduct parent conferences in conjunction with a 
modified or minimum student attendance day. The teachers’ total work day shall not 
exceed seven and three-quarters (7 ¾) hours in 2014-15 work year and eight (8) hours in 
2015-16 work year, including reporting fifteen (15) minutes before the beginning time of 
the first class and remaining until ten (10) minutes after the dismissal of the last class. If 
the Parent Conference portion extends beyond the teachers’ regular work day ending 
time, such duty shall substitute for and be in lieu of one of the supervision duties 
permitted in Article X, Section 7B. 

Section 10 - Counselors 
Part-time counselors shall work three (3) extra days per year for each period of counseling; 
however, a full-time counselor shall work fifteen (15) extra days during the summer except by 
mutual agreement between the District and the employee. By mutual agreement, counselors may 
work flexible hours to provide counselor availability before school and in the evening. 

 
Section 11 – Special Education Teachers 
In order to fulfill their professional duties with their special education case load, the District shall 
provide up to five (5) days of release time to elementary RSP teachers. No substitute is required. 
The District shall provide up to three (3) days of release time to middle school and up to one (1) 
day to high school special education teachers. Substitutes will be provided. This release time 
shall be taken in half or whole day increments. This release time cannot be scheduled to conflict 
with staff, team or department meetings. The teacher will plan on-site release time to address 
special education case load. The release time will be scheduled with reasonable notice to and 
mutual agreement of the site administrator. 

 



46 

Section 12 -- School Librarian/Media Specialists 
A. The school librarian/media specialists may adjust their work hours during the first three (3) 

days of the first semester and the first two (2) days of the second semester to allow time to 
train students who are assigned to library science classes. 

B. The school librarian/media specialist assigned to a school shall work up to a maximum of 
five (5) days before the beginning of the regular work year and up to a maximum of five (5) 
days after the end of the regular work year with compensation paid at the employee's daily 
rate of pay. 

C. In the event that a high school librarian/media specialist should be assigned responsibility for 
custody, check out/in, loss/damage charges, and/or inventory of textbooks, the District shall 
provide sufficient classified staff to assist such employee with these tasks. 

 
Section 13– Secondary Preparation Period 
The District will not assign a secondary teacher more than three (3) different preparation periods 
per day. In case of a compelling academic need, one (1) additional preparation may be assigned. 
Any additional preparations cannot be made without the consent of the teacher. This section 
does not apply to Alternative Educational Programs under Section 2, Continuation High School, 
full-time K-12 Independent study and non-departmentalized Special Education Programs. 
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ARTICLE XI - HOURS OF EMPLOYMENT 
ADULT EDUCATION 

 
Section 1 - Employee Work Hours 
The lengths of the work year, work week, and work day, as well as the number of employees in 
Adult Education, are dependent upon fluctuations in average daily attendance, categorical 
funding changes and community needs. The District reserves the right to add to, reduce or 
eliminate the work hours of an employee in Adult Education based upon changes in average 
daily attendance. 

 
Section 2 - Necessary Attendance 
The District shall determine and notify teachers of the amount of student attendance necessary 
for the scheduling, maintenance and/or cancellation of any teacher's class no later than twenty 
(20) work days after the beginning of each school year. The amount will remain fixed for the 
remainder of the year. 

 
Section 3 - Averaging Teachers' Classes 
To attempt to maintain stability for permanent and probationary Adult Education teachers, class 
averaging will be applied by the District to the minimum class attendance amount needed prior 
to the reduction of any permanent or probationary teacher hours per week, which they have been 
assigned, over a period of fifteen (15) work days. 

 
Section 4 - On-Site Time 
Employees assigned as classroom teachers will be at the work site ten (10) minutes before the 
beginning of their first class and remain on duty at the work site, except for authorized break 
periods, until the end of their last class. 

 
Section 5 - Benefits 
All credentialed teaching employees in the Adult Education program will be considered full-time 
for benefits, provided elsewhere in this Agreement, if they are regularly assigned to work at least 
twenty-three (23) hours per week. They will be considered for pay averaging purposes if they 
are permanent and regularly assigned to work at least twenty three (23) hours per week. 

 
Section 6 - Priority in Assignment 
Permanent full-time credentialed teaching employees who have permanent status in the Adult 
Education program will be assigned at the beginning of each school year the number of weekly 
instructional hours for which they are entitled.  The permanent employee will have a prior right 
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to  assignment over any temporary or probationary employee in  classes for which they are 
properly credentialed. 

 
Section 7 - Status Notice 
All  credentialed  employees  shall  receive  annually a  letter  from  the  District  indicating  the 
employee's status (i.e., temporary, probationary, permanent). 
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ARTICLE XII - CLASS SIZE 
 

Section 1 - Compliance With Law 
The District will assign pupils to classes in compliance with California state law. 

 

Section 2 - Elementary Schools (K-6) 
A. Each elementary school shall be allocated classroom teaching positions in sufficient number 

to ensure that the average class size in the elementary school shall be thirty (30). Only 
regular classes, those other than any special education class, shall be used to calculate this 
average. 

 
B. Within thirty-five (35) school days after the beginning of the school year, the Department of 

Personnel shall calculate the actual average class size district-wide in grades K-6 by dividing 
the actual active enrollment in all regular District K-6 classes by the actual number of full-
time equivalent teachers assigned to instruct those classes. If the quotient is greater than 
thirty and one-half (30 ½), the District shall employ sufficient additional qualified teachers to 
reduce that quotient to thirty and one-half (30 ½). 

 
C. When the average class size at any elementary school exceeds thirty-one (31) for two (2) 

successive monthly attendance reports, the District shall take action to reduce that average to 
thirty-one (31) or fewer students. 

 
D. If any class in upper grades (grades 4, 5 or 6) exceeds thirty-four (34) pupils for more than 

twenty-five (25) school days, written approval must be received from the teacher and a 
waiver of the class size requirement must be obtained from the Association. 

 
E. Kindergarten classes shall be established using a student-to-teacher staffing ratio (“divisor”) 

of twenty-four (24) students to one (1) teacher (24:1). The maximum class size for any 
regular education classroom with kindergarten students shall be twenty-seven (27) students, 
except as provided below. 

 
1. If the maximum class size of twenty-seven (27) students creates a situation at any 

school, where to accommodate all kindergarten students, a combination class of 
kindergarten and first grade students would be created, such combination class may 
be avoided by exceeding the maximum class size of twenty-seven (27). 

2. The decision to exceed the maximum class size of twenty-seven (27) students shall 
be made collaboratively between the site administrator, specific teacher and the 
Association President or Association President’s designee.  Written approval must 
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be received from the teacher and a waiver of the class size requirement must be 
obtained from the Association to document the collaborative decision. 

 
A. Instructional Aide Time 

Each regular education kindergarten teacher (excludes special education teachers) will be 
assigned aide time in direct support of that teacher’s program as follows: 

1. One (1) hour per week of aide time (not a specific aide). 
 

Section 3 - Middle Schools (7-8) 
A. Class Size Maximums 

1. Academic Classes: 35 students 
2. Physical Education: 52 students 
3. Business, Industrial Arts, Computers and Vocational Classes: Not to 
exceed the number of operable work stations 
4. Instrumental and Vocal Music Classes: No maximum 
5. Visual & Performing Art Classes: 35 students 

 
B. At the end of the twenty‐fifth (25) day of the first semester, if the maximum class 

size at a middle school work site is exceeded, the District will make adjustments, 
in order to meet the requirements of Section A. 

 
C. At the end of the fifteenth (15) day of the second semester, if the maximum class size 

at a middle school work site is exceeded, the District will make adjustments 
to meet the requirements of Section A. 

 
 
D. At the end of the twenty‐fifth (25) day of the first semester or the fifteenth (15) day of the 

second semester, no class shall exceed the maximums in Section A without the written 
approval of the teacher and a waiver of the class size requirement by the Association. 

 
E. Any time the total enrollment in the set of five (5) classes taught by one (1) teacher 

exceeds one hundred seventy‐five (175), the District, upon written request by that 
teacher, shall act to reduce the size of one (1) or more of the classes until the total 
enrollment in the five (5) classes is one hundred seventy‐five (175) or fewer students. 
This provision shall not apply to assignments in music or physical education. 
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Section 4 - High Schools (9-12) 
A. Class Size Maximums 
1. Academic Classes: 36 students 
2. Business, Industrial Arts, Computers and Vocational Classes: Not to exceed the number of 

operable work stations 
3. Instrumental and Vocal Music Classes: No maximum 
4. Visual & Performing Art Classes: 36 students 
5. Non-sport Physical Education: 52 students 

 

B. At the end of the twenty-fifth (25) day of the first semester, if the maximum class size at a 
high school is exceeded, the District will make adjustments, in order to meet the 
requirements of Section A. 

 
C. At the end of the fifteenth (15) day of the second semester, if the maximum class size at a 

high school work site is exceeded, the District will make adjustments, in order to meet the 
requirements of section A. 

 
D. At the end of the twenty-fifth (25) day of the first semester or fifteenth (15) day of the second 

semester, no class shall exceed the maximums of Section A without the written approval of 
the teacher and a waiver of the class size requirement by the Association. 

 
E. Any time the total enrollment in the set of five (5) classes taught by one (1) teacher exceeds 

one hundred seventy-five (175), the District, upon written request by that teacher, shall act to 
reduce the size of one (1) or more of the classes until the total enrollment in the five (5) 
classes is one hundred seventy-five (175) or fewer students. 

 
This provision shall not apply to assignments in music, physical education and ROTC. 

 

Section 5 - Special Education 
A. The District will examine individual case loads to determine what additional staff support or 

other assistance is needed should site averages exceed these maximums: 
1. Elementary Special Day Class: 13 
2. Middle School Special Day Class and High School  

 Severely Handicapped Class: 15 
3. Elementary and Middle School Resource Specialist: 28 (32 with waiver) 
4. High School RSP and Non SH Special Day Classes: 25 
5. Designated Instructional Services: 60 
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B. The District will provide monthly special education enrollment reports to the Association. 
 

C. Instructional Aide Time 
Each special education teacher will be assigned aide time in direct support of that teacher's 
program as follows: 
1. Teachers of severely handicapped students will have six (6) hours per day of aide time 

(not a specific aide). 
2. Other special education teachers will have five (5) hours per day of aide time (not a 

specific aide). 
3. Special education pre-school teachers and part-time special education teachers shall be 

allocated aide time equal to the number of the teacher's student contact hours (not a 
specific aide). 

4. Circumstances that might necessitate modification to the aide hours set forth herein are: 
(a) Changes in state special education allocations or changes in the rules for allocating 

aide time. 
(b) Should a situation occur where the case load of a non-SH SDC teacher falls below 

eight (8) students, the District shall provide no less than four (4) hours of aide time 
per day (not a specific aide) until such case load reaches eight (8) students. 

 
D. If  self-contained  Special  Day  Class  students  are  mainstreamed,  principals  shall  make 

reasonably good faith efforts to assign them equitably among the appropriate classes. 

Section 6 – Counselor Staffing 

A. The formula for staffing of counselors at comprehensive high schools shall be a ratio of 

675:1 based on student population, plus one (1) additional counselor per high school. 

B. The formula for staging of counselors at comprehensive middle schools shall be a ratio of 

675:1 based on student population, plus an additional .5 counselor per middle school. 

C. In calculating the ratio, the student population shall be divided by 675. The result shall be 

rounded to the nearest whole number. 

D. The calculation of the student population shall be based on the final projected enrollment of 

students by school for the upcoming school year. 

E. The resultant number of counselors shall remain the same for the entire school year. 

 



53 

ARTICLE XIII - EMPLOYEE EVALUATION PROCEDURES 
 

Section 1 - Evaluation Procedure 
A. Every non-permanent and Preschool/Headstart Program Teacher shall be evaluated by the 

employee's evaluator in writing at least once each school year no later than  sixty (60) 
calendar days prior to the end of the employee’s instructional year. (See Article XXV for 
Continuous School Program [CSP] language, which is suspended). Such employee shall 
have his/her first formal classroom observation prior to Winter Recess. 

 
B. Every permanent employee shall be evaluated by such employee's evaluator in writing at 

least every other year no later than thirty (30) calendar days prior to the end of the 
employee’s instructional year. (See Article XXV for CSP language, which is suspended). 
Permanent employees remaining in the same general assignment and receiving a meets or 
exceeds standards on the performance evaluation for one (1) year shall not normally be 
evaluated in the succeeding year. Such an employee may be scheduled for evaluation based 
upon justifiable reason(s) communicated to the employee in writing. 

 
C. By mutual agreement between the employee and the evaluator, the employee may be 

evaluated once every five (5)  years if the employee meets all of the following criteria: 
1. The employee must have obtained permanent status as a certificated employee in the 

District; 
2. The employee must have been employed as a certificated employee in the District for at 

least ten (10) years; 
3. The employee’s most recent evaluation has been rated meets or exceeds standards of 

performance; 
4. If the employee teaches in a core academic subject area as defined by the No Child Left 

Behind (NCLB) Act, the employee must be identified as a Highly Qualified Teacher 
(HQT) in the subjects taught. 

 
The evaluator or the employee may withdraw consent of this agreement prior to the date 
designated for the identification of the primary evaluator of the employee. Withdrawal of 
consent in accordance with this Article is not subject to the grievance process. 

 
D. At any time an evaluator believes the employee's performance does not meet standards of 

performance, the evaluator shall notify the employee in writing, describe the nature of the 
performance,  make  specific  recommendations  for  improvement,  provide  for  classroom 
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observation, if applicable, and allow sufficient time for improvement.  The evaluator shall 
meet with the employee if such request is made. 

 
E. An employee will have only one (1) primary evaluator, who shall be designated by October 

15 (See Article XXV for CSP language, which is suspended). 
 
F. Except as provided in this Agreement with respect to the Article XVIII “Peer Assistance and 

Review” (PAR), employees shall not be required to participate in the evaluation and/or 
observation of other employees and shall not be required to assess their own performance. 

 
G. The District shall evaluate and assess non-teaching employee competency with respect to any 

matters as it relates to each of the following: 
1. Adherence to established procedures. 
2. Fulfillment of responsibilities to students, parents and staff. 
3. Demonstrated knowledge and skills of the assignment. 

 

Non-teaching staff are those members without teaching assignments included in their daily 
schedule, such as counselors, school nurses, psychologists, staff development specialists and 
teachers on special assignment. 

 
H. The District shall evaluate and assess teaching employee competency as it relates to the 

District Standards for the Teaching Profession listed below and in Section 4B: 

Standard I - Engaging and supporting all students in learning 

Standard II - Creating and maintaining effective environments for student learning 

Standard III - Understanding and organizing subject matter or student learning 

Standard IV - Planning instruction and designing learning experiences for all students 

Standard V - Assessing student learning and progress 

Standard VI - Developing as a professional educator 
 

1. The evaluation of first-year temporary and  probationary employees shall  address all 
standards and elements and shall provide summative evidence for standards I, II and IV. 

2. The evaluation of second-year temporary and probationary employees shall address all 
standards and elements and shall provide summative evidence for standards I - V. 

3. The evaluation of permanent and continuing temporary employees shall address all six 
(6) standards and elements and shall provide summative evidence as appropriate. 

4. The evaluation of employees, pursuant to this Article, may include, as permitted by 
Education Code 44662, the progress of pupils toward the standards of expected student 
achievement at each grade level in each area of study and, if applicable, the progress of 
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pupils toward state-adopted content standards as measured by state-adopted criterion- 
referenced assessments. Such evaluation and assessment shall not include the use of 
publisher’s norms established by standardized tests. 

5. Employees who receive a majority of does not meet standards of performance ratings in 
the elements of a Standard (as numbered below in Section 4B) may be rated as does not 
meet standards of performance in that Standard.  Such rating on a Standard must include 
a recommendation and assistance statement by the designated evaluator. Employees who 
receive two (2) or more does not meet standards of performance rating on the Standards 
may receive an overall does not meet standards of performance evaluation. 

 
I. The District shall evaluate Preschool/Headstart Program Teachers’ competency as it relates 

to program requirements. 

J. Classroom visitation shall occur if the employee's classroom performance is to be evaluated. 
1. Formal Observations 

(a) Probationary and temporary employees shall be observed in classroom performance a 
minimum of two (2) times for at least twenty (20) minutes duration. Both of these 
observations shall be announced at least two (2) days in advance. At least one (1) day 
prior to each observation, the employee shall provide to the evaluator a statement of 
the lesson objective(s), including strategies that will be used during the observation 
period. 

(b) Permanent employees shall be observed in classroom performance a minimum of one 
(1) time for at least twenty (20) minutes duration. This observation shall be 
announced at least two (2) days in advance. At least one (1) day prior to each 
observation, the employee shall provide to the evaluator a statement of the lesson 
objective(s), including strategies that will be used during the observation period. 

(c) If the evaluator finds the classroom performance meets or exceeds standards, the 
evaluator shall inform the evaluatee of such in the form of an informal memo or 
conference. 

(d) A follow-up conference between the evaluatee and the evaluator shall occur within 
five (5) work days following a classroom observation if the evaluator has noted 
deficiencies. 

(e) If more than three (3) formal observations are needed, the evaluatee shall receive 
written notification stating specific concerns and the need for remediation. 

2. Informal Classroom Visitations 
Nothing herein is intended to preclude an evaluator from making classroom visitations 

in addition to those described above. 
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K. Prior to any written evaluation in which the employee's performance does not meet standards 
of performance, specific recommendations for improvement shall be made to the employee 
in writing and sufficient time for improvement shall be provided. The employee's evaluator 
should provide direct assistance to the employee in correcting any noted deficiencies in the 
performance of the employee. Such assistance could include peer observation and 
counseling. 

 
L. The employee being evaluated shall sign and be given a copy of the evaluation made on the 

employee's performance. The signing of the report shall not necessarily indicate that the 
employee is in agreement with the evaluation, but only that the employee has received it. 
The employee shall have the right to have attached to the copy of evaluation, which is placed 
in the employee's personnel file, any written comments the employee desires. 

 
Section 2 - Commission on Professional Competence 
The District shall release employees who are chosen to serve on a Commission on Professional 
Competence in accordance with the Education Code. 

 
Section 3 - Criticism of Employees 
Under normal circumstances, no employee shall be reprimanded in front of students or in public, 
and no employee shall criticize an administrator in front of students. 

 
Section 4 - Required Areas of Evaluation 
Each area in the evaluation process is illustrated by elements. These elements are not intended 
as all inclusive, nor are they expected to be addressed in all evaluations, but are a point of 
reference and provide a direction under each of the main headings in Article XIII, Section 1, G & 
H. Preschool/Headstart  Program  Teachers  will  be  evaluated  in  accordance  with  program 
requirements. 
A. Non-Teaching Staff 

1. Adherence to Established Procedures 
(a) Implements developed services and programs 
(b) Plans for and implements school-wide procedures and Board policy 
(c) Maintains required records accurately and in a timely manner 
(d) Follows appropriate channels on school and district matters 

 

2. Fulfillment of Responsibilities to Students, Parents and Staff 
(a) Assists other staff with identified student needs 
(b) Completes tasks and carries out responsibilities in a timely manner 
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(c) Is accessible to staff, students and parents 
(d) Communicates effectively with parents, students and staff 
(e) Discreet in the use of confidential information 
(f) Works cooperatively with staff 

 

3. Demonstrated Knowledge and Skills of the Assignment 
(a) Maintains current knowledge related to assignment and utilizes in the best interest of 

students 
(b) Demonstrates knowledge related to assigned responsibilities 
(c) Plans work systematically throughout the year 
(d) Fulfills adjunct duties and responsibilities 

 

B. Teaching Staff 
 

STANDARD I 
1. Engaging and Supporting All Students in Learning 
1.1 Connecting students’ prior knowledge, life experience and interests with learning goals 
1.2 Using a variety of instructional strategies and resources to respond to students’ diverse 

needs 
1.3 Facilitating learning experiences that promote autonomy, interaction and choice 
1.4 Engaging students in problem solving, critical thinking and other activities that make 

subject matter meaningful 
1.5 Promoting self-directed, reflective learning for all students 

 
STANDARD II 
2 Creating and Maintaining Effective Environments For Student Learning 
2.1 Creating a physical environment that engages all students 
2.2 Establishing a climate that promotes fairness and respect 
2.3 Promoting social development and group responsibility 
2.4 Establishing and maintaining standards for student behavior 
2.5 Planning and implementing classroom procedures and routines that support student 

learning 
2.6 Using instructional time effectively 

 
STANDARD III 
3. Understanding and Organizing Subject Matter For Student Learning 
3.1 Demonstrating knowledge of subject matter content and student development 
3.2 Organizing curriculum to support student understanding of subject matter 
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3.3 Interrelating ideas and information within and across subject matter areas 
3.4 Developing student understanding through instructional strategies that are appropriate 

to the subject matter 
3.5 Using  materials,  resources  and  technologies  to  make  subject  matter  accessible  to 

students 

STANDARD IV 
4. Planning Instruction and Designing Learning Experiences For All Students 
4.1 Drawing on and valuing students’ backgrounds, interests and developmental learning 

needs 
4.2 Establishing and articulating goals for student learning 
4.3 Developing and sequencing instructional activities and materials for student learning 
4.4 Designing short-term and long-term plans to foster student learning 
4.5 Modifying instructional plans to adjust for student needs 

 
STANDARD V 
5. Assessing Student Learning and Progress 
5.1 Establishing and communicating learning goals for all students 
5.2 Collecting and using multiple sources of information to assess student learning 
5.3 Involving and guiding all students in assessing their own learning 
5.4 Using the results of assessments to guide instruction 
5.5 Communicating with students, families and other audiences about student progress 
5.6 Demonstrating progress towards the attainment of grade-level academic standards as 

evidenced by results from multiple performance measures 

STANDARD VI 
6. Developing as a Professional Educator 
6.1 Reflecting on teaching practice and planning professional development 
6.2 Establishing professional goals and pursuing opportunities to grow professionally 
6.3 Working with communities to improve professional practice 
6.4 Working with families to improve professional practice 
6.5 Working with colleagues to improve professional practice 
6.6 Adhering to district and school professional standards 
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ARTICLE XIV - PERSONNEL FILES 
Section 1 - Filing Procedures 
The District shall not base any adverse action against an employee upon materials originated or 
received by the District that are not contained in such employee's personnel file. 
Notwithstanding the foregoing, materials from law enforcement agencies related to offenses that 
are in violation of Education Code sufficiently serious to cause suspension from duty shall be 
relevant and admissible in actions initiated by the District against such employee. 

 
Section 2 - Derogatory Material 
An employee shall be provided any derogatory material before it is placed in the employee's 
personnel file. An employee shall also be given an opportunity to prepare a written response to 
such material. The written response shall be attached to the material. 

 
Section 3 - Inspection 
Upon written authorization by the employee, a representative of the Association shall be 
permitted to examine and/or obtain copies of materials in such employee's personnel file. 

 
Section 4 - Identification 
The person or persons who draft and place material in an employee's personnel file shall be 
identified by name on the material.  The date the material was drafted must be indicated. 

 
Section 5 - Log 
The District shall keep a log indicating the persons who have requested to examine a personnel 
file, excluding employees of the Department of Personnel, as well as the dates such requests 
were made. Such log shall be available for examination by the employee or Association 
representative, if so authorized by the employee. 

 
Section 6 - Access 
The District shall maintain the employee's personnel files at the District's central office. Access 
to personnel files shall be limited to the District on a need-to-know basis. 

 
Section 7 - Positive Material 
When an employee is requested by the District to write or produce curriculum materials or holds 
status as a Mentor Teacher, the employee may have placed in the employee's personnel file a 
self-prepared summary of the employee's work. Upon the employee's request, the site 
administrator involved in the request that the work be performed, shall approve and initial the 
employee's self-prepared summary before it is placed in the employee's personnel file. 
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ARTICLE XV - TRANSFERS 
 

Section 1 - Definition 
Transfer shall mean a change of employee assignment that results in a change of the employee's 
assigned work site without a change in classification. Transfers may be either voluntary or 
involuntary. 

 
Section 2 - Voluntary Transfers 
A. A voluntary transfer is one that is sought by an employee. Qualifications for the position 

being equal, when a position is being filled by transfer, priority shall be given to the senior 
employee within the District. 

 
B. The filing of a request for transfer shall not jeopardize the employee's current assignment. A 

request for transfer may be withdrawn by the employee at any time, unless a commitment for 
replacement has been made by the District. 

 
C. If a voluntary transfer request is denied, the employee shall be provided with the specific 

reasons for the denial in writing. 

 
D. If a voluntary transfer occurs during the school year, the District shall provide the employee 

with up to two (2) work days of release time to move and prepare for the new assignment. 
This section does not apply to voluntary transfers that take place during the summer break or 
off-duty days (CSP), as referenced in Article XXV, which is suspended. 

 
E. Voluntary transfers during the school year are not available to probationary, categorical and 

other temporary employees until they have been employed at least two (2) complete 
consecutive school years in the District. An eligible employee may be granted a voluntary 
transfer only once per school year, regardless of whether the transfer is effective at the 
beginning of or during that school year. 

 
F. Voluntary transfers are not available to an employee whose overall performance level on 

their most recent evaluation has been marked does not meet standards of performance. This 
restriction may be waived upon mutual agreement of the District and the Association. 
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Section 3 - Involuntary Transfers 
A. An involuntary transfer is any transfer not sought by the employee transferred. Such 

transfers shall not be punitive or disciplinary in nature. They shall be based exclusively on 
the legitimate educational related needs of the District. 

 
B. The District may make involuntary transfers at any time for only the following reasons: 

1. Declining enrollment. 
2. Fluctuations in pupil enrollment. An overstaffed or surplus situation may be deemed to 

exist when the number of teachers present in a given school, after the beginning of the 
school year, exceeds the ratios established by Article XII (Class Size). 

3. Requirements of the District's Affirmative Action program. 
4. Performance renewal. An employee may be involuntarily transferred no more than once 

every three (3) years in order to improve performance, if the deficiencies in performance 
have been reflected in the most recent official written evaluation of the employee. 

5. Certification adjustment. An employee may be transferred if it is determined that the 
assignment is in violation of credential authorization or No Child Left Behind provisions. 

6. The educational needs of the District are limited to the following: the District's Bilingual 
Program requirements, categorically-funded program requirements, Special Education 
Program requirements and changes in graduation requirements. 

 
C. In making involuntary transfers, seniority and the wishes of the individual employee will be 

honored to the extent that these considerations do not conflict with the criteria in Section 3B 
above. 

 
D. At least five (5) days prior to making an involuntary transfer, the District shall inform the 

employee in writing of District intent to transfer the employee and the reasons for the 
intended transfer. 

 
E. 1. The District shall provide an involuntarily transferred employee with up to two (2) work 

days of release time, at employee request, to move and prepare for the new assignment. 
This will apply during the work year and to any such transfer where the employee is 
notified within five (5) days of the commencement of such work year. The District shall 
transport the employee's materials to the new work site. 

2. Upon request, the District shall provide an employee up to one (1) work day of released 
time when the employee is given a permanent reassignment of room during the school 
year. 
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F. Employees to be involuntarily transferred shall have the right to indicate preferences from a 
list of vacancies, if such vacancies exist. Such employees, if qualified, shall have preference 
over those employees seeking voluntary transfer, in regard to choice among those positions 
that are vacant. 

 
G. Prior to making an involuntary transfer, the District shall first ask for qualified volunteer(s). 

In the event a transfer is effectuated under this provision, Section 3E shall be applicable and 
these volunteers shall be included under the provisions of Section 3F. 

 
H. If possible, an involuntary transfer of the same individual shall not occur more than once 

every three (3) years. This provision shall take precedence over Section 3C above. 

 
I. Involuntary transfers are not available to an employee whose overall performance level on 

their most recent evaluation has been marked does not meet standards of performance. This 
restriction may be waived upon mutual agreement of the District and the Association. 

 
Section 4 - Administrative Transfers 
Under extraordinary circumstances, after conferring with the employee and the Association, the 
Superintendent or Superintendent's designee may transfer an employee for reasons other than the 
criteria in Section 3B above. Such transfers shall be limited to no more than two (2) occurrences 
in any school year, and shall not be for punitive or disciplinary reasons. The provisions of 
Sections 3D, 3E and 3F shall apply when effectuating an administrative transfer. 

 
Section 5 - Posting of Vacancy Notices 
Vacancy notices for any positions included in the bargaining unit covered by this Agreement 
shall be posted at each work site on the Association bulletin board prior to filling the vacancy. 
This provision will apply for the regular academic year at traditional sites, and will apply year- 
round at CSP sites. Vacancy notices published during the summer will be available on the 
Department of Personnel website. 
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Section 6 - Assignment/Reassignment 
A. Assignment means the subject, grade level, track, classes, and/or duties an employee is 

designated to perform by his/her immediate supervisor. 

 
B. Reassignment means a change of assignment within a school. 

 

C. Involuntary Reassignment 
1. An employee may be involuntarily reassigned when it is deemed necessary by the site 

administrator. An involuntary reassignment shall be based upon the following criteria: 
(a) The demonstrated needs and efficient operation of the school and/or program. 
(b) The qualifications, including the experience and recent training of the employee. 
(c) Employee certification and authorization. 
(d) The preferences of the employee. 

2. Involuntary reassignments shall not be made for punitive reasons. 
3. Involuntary reassignment between primary (K-3) and intermediate (4-6) grades or 

interdepartmental reassignments shall be for legitimate reasons only. 
4. When a grade level change is made that is more than two (2) grade levels above or below 

current assignment, the District shall provide that employee with two (2) days of release 
time to observe in other classes of similar assignment within a mutually agreed upon time 
or to conduct other preparation activities. 

 
D. Tentative elementary grade level assignments shall be received no later than May 15 of 

the current school year. Secondary tentative assignments for the next school year shall be 
received no later than August 1. 
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ARTICLE XVI – LEAVES 
 

Section 1 - Leave Provision 
The benefits that are expressly provided by Article XVI are the sole leave benefits that are part 
of this Agreement. 

 
Section 2 - Definitions 
A. "Paid Leave of Absence" means that an employee is entitled to receive wages and fringe 

benefits except as otherwise noted in this Agreement. Employees who are granted a Paid 
Leave of Absence for a semester or less will be returned to the assignment held by the 
employee prior to the commencement of the leave. Employees who are granted a Paid Leave 
of Absence for more than a semester will be returned to a position of like status and benefits. 
Employees on paid leave will receive credit for annual salary increments provided during this 
leave. 

 
B. "Unpaid Leave of Absence" means that an employee shall not receive wages and fringe 

benefits during the period of leave. However, the District will continue health benefits only, 
for thirty (30) days beyond the date that the unpaid leave commences. After thirty (30) days, 
payments for health benefits by the District will cease. Employees who are granted unpaid 
leaves for more than a semester will be returned to a position of like status and benefits upon 
completion of procedures indicating the willingness of the employee to return. Employees 
on unpaid leaves will not receive credit for annual salary increments provided during the 
leave. 

 
C. Employees who no longer have any sick leave benefits, and have failed to request a leave and 

are on an unpaid status, shall not receive wages and fringe benefits during their period of 
unpaid status. However, the District will continue health benefits only for thirty (30) days 
beyond the date that the unpaid status commences. After thirty (30) days, payments for 
health benefits by the District will cease. Employees on unpaid status will not receive credit 
for annual salary increments provided during this period. 

 
D. At least two (2) weeks prior to the end of any unpaid leave of thirty (30) or more calendar 

days, the employee on leave must submit in writing to the Department of Personnel Office 
notice of the employee's intent to return to work, or a request for further leave or a letter of 
resignation. 
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Section 3 - Sick Leave 
A. All employees employed on a ten (10) month basis shall earn ten (10) days of Sick Leave per 

school year. Employees on eleven (11) month contracts shall earn eleven (11) days of Sick 
Leave per year; and those employees on a twelve (12) month contract shall earn twelve (12) 
days of Sick Leave per year. 

 
B. A regular employee serving as a summer school employee for no less than fourteen (14) days 

shall receive one (1) additional day of Sick Leave per year if employed for a full summer 
school day or one-half (½) additional day if employed for one-half (½) a summer school day 
or half of the session. Counselors shall receive one (1) additional Sick Leave day per year if 
employed not less than fifteen (15) days beyond their regular work year. 

 
C. Summer School: Summer school employees may not use more than one (1) day of Sick 

Leave during the summer session and will not be eligible for any other leaves in this Article. 
Unused summer Sick Leave shall be credited to the employee's regular sick leave balance. 

 
D. Sick Leave shall be cumulative. 

 

E. On the first day of every school year, every employee shall receive a Sick Leave allotment 
credit equal to the employee's Sick Leave entitlement for the school year. An employee may 
use such credited Sick Leave at any time during the school year. 

 
F. Employees who work less than full-time (day or year) shall earn Sick Leave on a basis 

proportional to that of a full-time employee in a similar position. 

 
G. Accrued Sick Leave shall be reduced only for time lost wherein the employee would 

otherwise be required to render service to the District. 

 
H. The District may require a physician's statement when an employee is absent for six (6) or 

more consecutive days. When such verification is required of a Sick Leave less than six (6) 
days, the District may only require the verification for good cause. In those cases where an 
employee is aware that he/she will be absent for twenty (20) days or more, the employee 
shall notify the site administrator of the situation and provide the District with a statement 
from the employee's physician confirming the disability and prognosis and an estimate of the 
anticipated term of absence. When that term is indefinite, a subsequent statement may be 
required by the District. In such cases and prior to the employee's return to his/her 
assignment,  a  statement  from  the  physician  verifying  the  employee  can  return  to  the 
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employee's assignment, without detriment to health, must be submitted to the site 
administrator upon return of duty. The site administrator will forward the information to the 
Department of Personnel Office. At District expense, the District may require a statement 
from a physician of its choice verifying the employee's ability to perform the tasks entailed in 
the employee's assignment. 

 
I. An employee who uses Sick Leave, in order to keep an appointment with a physician or 

dentist, will have the time absent charged to Sick Leave unless the time absent is after the 
time of the last regularly scheduled student dismissal during a normal school day, or is prior 
to the beginning of the regular school day or in the last hour of a non-instructional 
employee's work day. Such leave shall not interfere with regularly scheduled faculty 
meetings or duty responsibilities, and the employee shall notify the site administrator in 
advance of such an appointment. The District may only require verification of the 
employee’s attendance at the appointment for good cause. 

 
J. An employee may utilize Sick Leave for disabilities caused or contributed to by pregnancy 

and recovery. 

 
K. If an employee is quarantined by the County or City Health Department of his/her county or 

city of residence because of the illness of another person, the absence shall be a paid leave 
and shall not be charged to Sick Leave. In all other circumstances involving quarantine, the 
employee shall use Sick Leave. In all cases, the District shall require that the employee 
provide written verification of quarantine and the dates thereof from the controlling agency. 
Without such verification, the absence may be unpaid. 

 
L. The District shall provide each employee with a written statement of the employee's total 

accrued Sick Leave, including the Sick Leave entitlement for the school year. Such 
statement shall be provided no later than November 1 of each school year. 

 
M. When an employee has used all or a portion of the Sick Leave allowable and subsequently 

fails to serve the District for the full school year, an appropriate dollar amount shall be 
deducted from the employee's final salary warrant. The appropriate amount shall equal the 
employee's daily rate of pay times the number of Sick Leave days used but unearned. 
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N. Extended Illness Leave 
1. During each school year, when an employee has exhausted all available Sick Leave, 

including all accumulated Sick Leave and continues to be absent from his/her duties on 
account of illness or accident for an additional period of five (5) school months, whether 
or not the absence arises out of or in the course of the employment of the employee, the 
amount deducted from the salary due him/her for any of the additional five (5) months. in 
which the absence occurs, shall not exceed the amount paid for a substitute employee, 
employed to fill his/her position during his/her absence, but in no case shall this amount 
be less than fifty percent (50%) of the employee’s regular salary. 

 
2. For purpose of Section 1 above: 

(a) The Sick Leave, including accumulated Sick Leave, and this five (5) month period 
shall run consecutively. 

(b) An employee shall not be provided more than one five (5) month period per illness or 
accident. However, if a school year terminates before the five (5) month period is 
exhausted, the employee may take the balance of the five (5) month period in the 
subsequent school year. 

 
3. This Section shall be applicable whether or not the absence from duty is by reason of a 

leave of absence granted by the District. 

 
4. When an employee has exhausted all available Sick Leave, including accumulated Sick 

Leave, and continues to be absent on account of illness or accident for a period beyond 
the five (5) month period provided pursuant to Ed. Code 44977, and the employee is not 
medically able to resume the duties of his/her position, the employee shall, if not placed 
in another position, be placed on a re-employment list of twenty-four (24) months, if the 
employee is on probationary status, or for a period of thirty-nine (39) months if the 
employee is on permanent status. When the employee is medically able, during the 
twenty-four (24) or thirty-nine (39) month period, the employee shall be returned to 
employment in a position for which he/she is credentialed and qualified.  The twenty-four 
(24) month or thirty-nine (39) month period shall commence at the expiration of the five 
(5) month period provided pursuant to Ed. Code 44977. 
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Section 4 - Industrial Accident or Illness 
Employees shall be granted paid leave for absences caused by Industrial Accidents or Illnesses. 
Employees are covered by Workers' Compensation Insurance for any injury or illness arising out 
of, and in the course of, their employment. 

 
A. Total allowable Leave shall be sixty (60) days during which the schools are required to be in 

session or when the employee would otherwise have been performing work for the District. 

 
B. Leave will begin on the first day of absence after the date of injury. 

 

C. Industrial Accident or Illness Leave must be authorized in writing by a physician. 
 

D. Industrial Accident or Illness leave shall be reduced by one (1) day for each day of 
authorized absence. 

 
E. An employee shall be deemed to have recovered from an Industrial Accident or Illness and 

thereby able to return to work with reasonable accommodation at such time as the attending 
physician verifies there has been a recovery. The District, at its own expense, may request 
the opinion of another physician. 

 
F. During the first sixty (60) days of Industrial Accident or Illness Leave, the injured employee 

shall be paid his full salary. 

 
G. When an Industrial Accident or Illness Leave overlaps into the next fiscal year, the employee 

shall be entitled to only the amount of unused Leave due such employee for the same illness 
or injury. 

 
H. When entitlement to Industrial Accident or Illness Leave has been exhausted, all Sick Leave 

benefits accrued as an employee may commence, in accordance with this Agreement. 

 
I. Following the expiration of the sixty (60) day Industrial Accident or Illness Leave, regular 

Sick Leave may be used. If the employee receives Workers' Compensation benefits while on 
Sick Leave, such employee will receive that portion of Sick Leave pay which, when added to 
the temporary disability benefit, will equal the employee's regular salary. 

 
J. During periods of accident or illness, any employee receiving benefits as a result of this 

Section shall remain within the State of California. Approval for travel outside the state must 
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be obtained from the District. Failure to obtain such approval may result in a loss of benefits 
as provided in this Section. 

 
K. An employee report of Industrial Accident or Illness must be on file in the Department of 

Personnel Office. 

 
L. Modified Work Program. When an employee with an Industrial Accident or Illness is 

determined by the attending physician to be able to return to work with restrictions, the 
following shall occur: 

1. A conference will be held to include the employee, the employee's site administrator 
and a representative of the Risk Management Office to determine if the employee can 
return to his/her regular job within the restrictions. An Association representative 
shall be present if requested by the employee. 

2. If it is determined by the site administrator and Risk Management that the employee 
cannot perform his/her regular assignment, consideration will be given to a modified 
position within the restrictions at the regular work site that the employee could fill on 
a temporary basis. 

3. Should no appropriate assignment be available at the employee's regular work site, a 
temporary assignment within the restrictions will be identified elsewhere in the 
District for the employee. The employee shall be entitled to twenty-four (24) hours 
notice prior to beginning an assignment. A different assignment on the following 
work day would only require notification prior to the end of the current work day. 

4. Refusal of an assignment within the physician's restrictions will stop leave eligibility 
if the assignment is the same as the employee's regular assignment. 

5. The employee shall not be required to work a temporary assignment if it is for less 
than the employee's regular assignment. 

6. The employee shall be paid the same rate of pay as though the employee was working 
the employee's normal assignment. 

7. The Modified Work Program will be written and signed by all parties. 
 

Section 5 - Health Leave 
A. An employee shall be granted a leave of absence without pay for reasons of health. Such 

leave will be for a period no longer than one (1) year. A Statement of Need by a physician is 
required with the written request.  The District may obtain, at District expense, the opinion of 
a physician chosen by the District. Probationary or permanent status of an employee 
requesting Health Leave will not be affected if the provisions for request are fulfilled. An 
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employee may be granted, upon request, a shorter period of leave if such is considered by the 
District to be in its interest, and such leave is consistent with the Statement of Need. 

 
B. The employee shall notify the District of the employee's intended return date at least two (2) 

weeks in advance of the expiration date of the leave. Failure to provide such notice may be 
cause for termination. 

 
C. The request to return from a Health Leave shall be accompanied by a statement from the 

employee's physician indicating that the employee can return to full-time employment 
without detriment to the employee's health. The District may request, at District expense, the 
opinion of a physician chosen by the District. 

 
D. An employee on Health Leave for twelve (12) months or more shall be placed on a re- 

employment list at the expiration of the Health Leave. Such an employee will remain eligible 
for re-employment for thirty-nine (39) months. At the end of that period, the employee's 
employment rights shall end. Should the employee be able to return to work during the 
thirty-nine (39) month period, the employee will be returned to regular status, upon request, 
at the beginning of the next school year or earlier if a position exists for which the employee 
is qualified. 

 
Section 6 - Maternity Leave 
Absence from the job for disabilities caused or contributed to by pregnancy and recovery are 
treated the same as any other short-term or long-term temporary disability or illness. 

 
A. Pregnant employees do not need to provide the District with a physician's statement to 

remain on the job at any time prior to childbirth, unless the employee's performance of duties 
is affected by her condition. 

 
B. Paid Sick Leave may be used for absence due to pregnancy. Absence preceding childbirth 

which exceeds six (6) days may require a physician's statement. Absence for six (6) weeks 
or less following the birth does not require a physician's statement; absence which exceeds 
six (6) weeks will require a physician's statement for the employee to continue to be eligible 
for sick leave status. If accrued Sick Leave is exhausted during the period of sick leave 
eligibility, the employee will receive extended sick leave benefits of not less than half pay. 

 
C. For normal pregnancy, most physicians release employees to return to work no later than six 

(6) weeks after childbirth. Generally, in the absence of a physician's statement that the 
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employee's condition would prevent her from returning to work, the Department of Personnel 
Office will assume that six (6) weeks after childbirth the employee is no longer "disabled" 
and is, therefore, no longer eligible for sick leave benefits. Should the employee wish to 
remain off work for a longer period of time for such purposes as child rearing, nursing, 
illness of the child and the like, an application for Parenthood Leave, which is an unpaid 
leave, should be submitted to the Department of Personnel Office. Such leave is normally 
granted for not less than a semester or for the remainder of the semester in which it begins. 
An application for Parenthood Leave prior to childbirth should request that the leave begin 
"at the expiration of sick leave benefits." 

 
Section 7 - Parenthood Leave 
A. At any time during the eight (8) months prior to becoming a parent or within thirty (30) days 

thereafter, an employee who is not eligible for or does not wish to use Sick Leave for 
pregnancy may be granted an unpaid leave of absence under this Section. The employee's 
request shall be made in writing at least ten (10) school days prior to the anticipated starting 
date of the leave. 

 
B. A leave under this section shall normally be granted for not less than a full semester or for 

the remainder of the semester in which the request is filed. The District may grant a shorter 
leave when requested by the employee. 

 
C. If an employee is granted leave under this Section and, after the leave is granted,  the 

employee desires to return to work prior to the end of the leave, the employee may request 
immediate reinstatement to a position of like status and benefits. The District shall grant 
such a request when there is a vacancy for which the employee is deemed qualified by the 
District. At the time the leave would normally have ended, the employee shall be reassigned 
to the position held at the time the leave was granted, provided that the staffing at the 
previous school has not been reduced. 

 
Section 8 - Adopting Parents Leave 
Once an employee has legal custody of an adopted child, he/she may use up to six (6) 
consecutive weeks of accrued Sick Leave to bond with the child. If two employees are parents of 
the adopted child, only one is eligible for Adopting Parents Leave. Additional parental leave may 
be taken through Section 7 above. 
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Section 9 - Disability Leave 
A. Any employee receiving a disability allowance from the State Teachers' Retirement System 

shall be placed on an unpaid leave status for a period not to exceed thirty-nine (39) months. 
At the end of the thirty-nine (39) month period, the employee's employment rights will end. 

 
B. If, during the thirty-nine (39) month period, the STRS determines that the disability no longer 

exists, the employee will be returned to regular status upon request at the beginning of the 
next school year. 

Section 10 - Family Care and Medical Leave 

The District shall comply with the requirements of the State Family Care and Medical Leave 

(CFRA) and Federal Family Care and Medical Leave Act (FMLA) pursuant to applicable State 

and Federal laws. The interpretation and implementation of these FMLA provisions shall not 

diminish any contractual benefits afforded all eligible employees. 

Section 11 - Bereavement Leave 
A. A leave of absence with pay and without deductions from accumulated Sick Leave, not to 

exceed four (4) days, shall be granted to an employee when any member of the employee's 
immediate family dies. In the event of the death of an employee's spouse or dependent child, 
leave shall be five (5) days. Two (2) additional days will be granted to an employee if travel 
of more than 200 miles one way or out of California is required because of the death of any 
member of the employee's immediate family. 

 
B. Any additional days requested beyond those provided by the Bereavement Leave policy must 

be handled through the provisions under the section Personal Necessity Leave. 

 
C. 1. "Immediate Family" means those relatives or step-relatives bearing the following 

relationships to the employee claiming Bereavement Leave or to the employee's spouse 
or registered domestic partner. 

 
 
 
 
 
 
 
 

2.   Any person living in the employee's household shall be deemed to be a member of the 
immediate family. 

Mother Son Brother Grandparent Grandchild 
Father Daughter Sister Aunt Uncle 
Spouse/Registered 
Domestic Partner 

Niece Nephew Step Child Son-in-law 

Mother-in-law Father-in-law Sister-in-law Brother-in-law Daughter-in-law 
 

 



73 

D. An employee may request approval from the Department of Personnel Office for 
Bereavement Leave to be used in relation to the death of relatives not designated as 
immediate family. The decision of the Department of Personnel Office to grant or deny 
such approval shall be final. 

 
Section 12 - Personal Necessity Leave 
A regular full-time employee may elect to use his/her annual accumulated Sick Leave, not to 
exceed seven (7) days per school year. 
A. Personal Necessity shall include any of the following: 

1. The death or illness of a member of the employee's immediate family. 
2. An accident involving the employee's property or the person or property of a member of 

the employee's immediate family. 
3. Imminent danger to the home of an employee. 
4. An appearance of the employee in court as a litigant or as a witness under an official 

order. 
5. Recognized days of observance of an employee's personal faith. 
6. Attendance at the memorial service or funeral of a fellow employee when such service is 

scheduled during a regular work day. 
7. Attending the high school or college graduation, or the middle school promotion of the 

employee's child, not to exceed one (1) day. Two (2) additional days will be granted to an 
employee if travel of more than two hundred (200) miles one way or out of California is 
required. 

8. The birth or adoption of a child. 
9. Other Personal Necessity must be approved by the site administrator and Department of 

Personnel. 

 
B. Limits and Conditions: The following limits and conditions are placed upon allowing a 

Personal Necessity Leave and Personal Necessity Leave pay: 
1. The days allowed shall be deducted from and may not exceed the number of full paydays 

of Sick Leave to which the employee is entitled. 
2. Personal Necessity Leave shall not be granted during a scheduled vacation or a leave of 

absence. 
3. Payment for such absence shall be made only upon completion of a written report by the 

employee to the District stating that the absence was due to a situation designated as a 
personal necessity within the meaning of this section. The District may deny the 
employee's request if the leave was not a personal necessity within the meaning of this 
section. 

 



74 

Section 13 - Personal Business Leave 
Employees shall be eligible to use up to four (4) days of unrestricted Personal Business Leave 

per each school year, to be deducted from any available Sick Leave days accrued. 
Employees shall be required to give the District reasonable advance notice to use such 
Personal Business Leave.  Such days shall not be used to extend holidays or scheduled 
recesses, on track change days as referenced in Article XXV, which is suspended, or on 
any student release day. 

 
Section 14 - Unpaid Personal Leave 
A. The District may grant an unpaid leave of absence of a year or less to a permanent employee 

requesting such leave for personal reasons if the reasons stated are considered valid by the 
District. The decision of the District shall be final. 

 
B. Application for an unpaid leave of absence of any length must be made to the Department of 

Personnel Office. An employee who accepts a position in another district while on unpaid 
leave may be terminated. 

 
C. An employee granted an Unpaid Personal Leave by the District may purchase any insurance 

plan he/she has in force the day before the leave begins unless the carrier of the employee's 
insurance plan prohibits such sale. The period for which such purchase may be made shall 
be subject to the carrier's limitations. 

 
Section 15 - Jury Duty Leave 
When an employee is on jury duty, that employee shall receive his/her regular earnings, provided 
that the employee reimburse to the District the jury duty fees received by the employee. The 
employee may retain any mileage reimbursement. The employee will be released from work 
without loss of pay for the required hours of jury service. When an employee is selected to serve 
on a jury, which is expected to serve for more than two (2) weeks, the District will make 
reasonable efforts to secure an appropriate substitute who will serve for such period in an attempt 
to provide continuity for the class assigned to the teacher on leave. If an employee is serving jury 
duty and has been released for part of a day, the employee shall report immediately to his/her site 
administrator and continue service for the remainder of the work day, unless such release is after 
1:30 p.m. The District and the Association shall recommend to all District employees that they 
request that jury duty service be deferred to non-work days. 
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Section 16 - Court Appearance Leave 
A. An employee subpoenaed by the court as a witness in any court action involving the District, 

or subpoenaed as a witness because of their District duties, shall suffer no loss of 
compensation for the time they are required by the court to be away from their District 
assignment. 

B. An employee subpoenaed by the court as a witness in a case that is not directly related to the 
employee's employment in the District shall, upon request, be granted Personal Necessity 
Leave. When Personal Necessity Leave has been exhausted, the cost of a substitute shall be 
withheld from the employee's pay for each day the court requires that the employee absent 
himself/herself from work. 

C. An employee who is either a plaintiff or a defendant in a case that does not involve the 
District shall be granted Personal Necessity Leave to appear in court as required by law. 
When Personal Necessity Leave has been exhausted, the employee shall be granted unpaid 
leave to appear in court as required by law. 

D. An employee who appear as litigants against the District in any court action will be granted 
unpaid leave. 

E. An employee appearing in court on behalf of and/or at the request of the District shall be 
granted paid leave for whatever time such appearances in court cause the employee to be 
absent from work. 

 
Section 17 - Conference Attendance Leave 
A. The District shall attempt to provide employees with paid leave for purposes of attendance at 

conferences related to the improvement of job performance. The amount of such leave shall 
be determined by the District at its sole discretion. 

 
B. Employees who wish to attend a conference for the purpose of improving performance shall 

submit a “Request for Conference Attendance” form to their site administrator at least five 
(5) days prior to the conference date. 

 

C. The site administrator and/or the Assistant Superintendent shall have the authority to approve 
or deny the request for conference attendance. 

 
D. Consistent with District policies concerning expenses, expenses incurred will be reimbursed 

by the District. If lesser amounts of expense reimbursement will be allowed, the employee 
will be so notified prior to the conference. 
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Section 18 - Military Leave 
A. Employees who are members of any reserve corps of the Armed Forces of the United States 

or of the National Guard, or who are inducted, enlist, or who are otherwise ordered to active 
military service, shall be granted such leave and Military Leave pay as provided in the 
military and veterans' code. If they elect to return to the District upon honorable discharge, 
their placement on the salary schedule will be made with consideration given for the years 
served during this Military Leave. 

 
B. In all cases when an employee is ordered to duty during the normal school year, a copy of the 

orders affecting such leave must be provided for the employee's records in the Department of 
Personnel Office. This must be accomplished prior to the actual beginning date of such 
leave.  Reserve duty is usually for two (2) weeks, and this absence will not cause loss of pay. 

 
C. Employees on an extended leave of absence for military service and who, upon discharge, do 

not return to District service by the beginning of the semester following the discharge may be 
terminated. 

 
Section 19 - Study Leave 
A. After having acquired permanent status, an employee may, at the discretion of the District, be 

granted a leave of absence without pay for the purpose of educational improvement and 
advancement. This leave of absence would be for a full school year. An additional year of 
leave may be granted when completion of the courses for advancement requires an extension 
of time and when it will not cause a hardship to the District. 

 
B. Semester leaves may be granted under this policy if the request is given prior to November 1 

for the second semester and June 1 for the first semester, and a suitable replacement can be 
secured. 

 
C. Employees must provide the District with written notice no less than thirty (30) days before 

the expiration date of the leave, or before May 15, whichever is earlier, of their intention to 
return. Failure to notify the District will be considered as notice that the employee will not 
return, and the employee will be terminated. 

 
Section 20 - Teacher Exchange Leave 
The District shall cooperate with employees who wish to participate in foreign teacher exchange 
programs. 
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Section 21 - Leaves of Absence for Employees Elected to the Legislature 
A. A permanent employee who is elected to the State Legislature or Congress shall be granted, 

upon request, an unpaid leave of absence for the length of the term or terms in office. 

 
B. Employees on such leave shall notify the District of intended return at least six (6) weeks 

prior to the expiration date of the leave. 

 
Section 22 - Extensions of Leave 
The District may grant an extension of Study Leave, Parenthood Leave, Health Leave, and/or 
Unpaid Leave to an employee. A physician's statement may be required by the District to 
support a request for extension of Health Leave. 

 
Section 23 - Misuse of Leave 
An employee may take a leave of absence only under the provisions specified in this Article. 
Other leaves, without District approval, will result in loss of pay and disciplinary action. Leaves 
of absence shall not be used for strikes, walkouts or other concerted actions related to 
employment dissatisfaction. Employees who accept positions in other school districts while on 
leave may be terminated. 

 
Section 24 - Catastrophic Leave Bank 
A. Intent of Bank 

The District and the Association agree to the establishment of a Catastrophic Leave Bank 
effective July 1, 1997. The intent of this bank is to provide additional financial protection to 
those employees who incur a period of prolonged non-industrial serious illness or 
hospitalization. 

 
B. Participation/Eligibility 

Employees with more than ten (10) days of accumulated Sick Leave and at least one (1) year 
of service (at least 75% of the school year) in the District may participate in the Catastrophic 
Leave Bank. Employees who elect to join the Catastrophic Leave Bank may join the bank 
only during open enrollment periods and must have a waiting period of thirty (30) calendar 
days after joining the bank before becoming eligible to withdraw from it. 

 
The Catastrophic Leave Bank shall not be available to any employee during a leave of 
absence.  Employees returning from a Board approved extended leave of absence shall have 
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thirty (30) calendar days from the first day of employment to sign up for participation in the 
Catastrophic Leave Bank if the open enrollment period has expired. 

 
C. Donation of Days 

An employee may elect to participate in the Catastrophic Leave Bank by donating at least 
one (1) day (1 day = current daily hours assigned) of his/her accumulated Sick Leave to the 
Catastrophic Leave Bank. No employee shall contribute more than five (5) days to the 
Catastrophic Leave Bank in any one (1) open enrollment period. The employee shall make 
this donation by filing an appropriate form with the Catastrophic Leave Bank Committee 
during the open enrollment period. This donation shall be irrevocable. A donation to the 
Catastrophic Leave Bank must be made from the employee’s accumulated Sick Leave and 
shall not be designated to a specific employee for his/her exclusive use. 

 
D. Administration of the Bank 

A Catastrophic Leave Bank Committee shall administer the Catastrophic Leave Bank. The 
Committee shall consist of six (6) members, three (3) appointed by the Superintendent and 
three (3) appointed by the Association. The Catastrophic Leave Bank Committee shall be 
responsible for receiving leave requests, verifying the validity of requests, approving or 
denying requests, communicating its decision to affected employees and the Superintendent, 
determining when new sick leave assessments of bank members will be made, and soliciting 
donations of Sick Leave from eligible employees. 

 
E. Additional Donations 

Additional donations will be assessed of each participant if the number of hours in the bank 
fall below 1,500 hours. Such assessments shall be made in writing and approved by the 
employee to continue current participation in the bank. Employees who are drawing from 
the bank at the time of the assessment will not be required to contribute in order to remain 
eligible to receive benefits from the bank. 

 
F. Enrollment Procedures 

The District shall establish an open enrollment period each year for employees to participate 
in the Catastrophic Leave Bank.  Such enrollment period shall be July 1 through November 
1. Once an employee becomes a participant in the Catastrophic Leave Bank, he/she shall not 
be required to re-enroll each year, but an employee shall be required to renew their 
participation in the bank whenever member assessments are required by the Catastrophic 
Leave Bank Committee. 
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G. Procedures to Use/Withdraw Sick Leave - Conditions and Restrictions 
1. In order to be eligible to withdraw Catastrophic Leave from the bank, the employee must 

be a participant and have exhausted all of his/her current and accumulated Sick Leave, 
including any Worker’s Compensation benefits. 

2. The benefits of this leave must be used prior to being compensated for differential pay 
where that applies. 

3. An employee electing to use the Catastrophic Leave Bank shall complete an appropriate 
form in order to make a draw on the bank. The employee must submit this form to the 
Catastrophic Leave Bank Committee for processing. In the request, the employee shall 
clearly state the details of his/her injury/illness and the number of days of Sick Leave 
he/she is requesting from the bank. Appropriate written verification of the illness  or 
injury, including, but not limited to, an off-work order signed by the employee’s 
physician must be included with the request. The employee should be  prepared  to 
provide additional documentation on the nature and severity of the illness or injury if 
requested by the Catastrophic Leave Bank Committee, and decisions of that committee 
shall be final. 

4. In the event that the employee is personally unable to apply for Catastrophic Leave, an 
immediate family member or employee’s agent may make the request for the applicant. 

5. When the employee may reasonably be presumed to be eligible for disability retirement 
under STRS, or, if applicable, Social Security, he/she may be required to apply for such 
retirement. Failure of the employee to submit a complete application, including medical 
information provided by the applicant’s physician, within twenty (20) calendar days, will 
disqualify the employee from further Catastrophic Leave Bank benefits. 

 
H. Allowable Duty Days 

The maximum number of duty days allowed to be utilized by one (1) employee for a single 
injury/illness shall not normally exceed twenty (20) duty days. The number of sick bank 
days needed by the employee shall be specified in the request. The employee may request up 
to twenty (20) additional days by filing an additional request for consideration by the 
Catastrophic Leave Bank Committee. Any days approved by the committee but unused by 
the employee shall be returned to the Catastrophic Leave Bank. No employee shall receive 
more than forty (40) days for a single injury/illness from the Catastrophic Leave Bank. 

 
I. Method of Payment 

When an employee uses a day from the Catastrophic Leave Bank, pay for that day shall be at 
the same rate the employee would have received had he/she worked that day. No distinction 
shall be made as to the differing pay rates of the donor or the recipients. 
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J. Cancellation of Participation 
Cancellation of the employee’s membership in the Catastrophic Leave Bank occurs 
automatically whenever he/she fails to make an assessed contribution. The employee shall 
not be eligible to draw from the bank as of the effective date of cancellation. Sick Leave 
previously authorized for contribution to the Catastrophic Leave Bank shall not be returned 
to the employee’s account of accumulated Sick Leave. 

 
K. Accounting 

By September 20 of each year, the Payroll Office shall provide the Catastrophic Leave Bank 
Committee with a statement detailing the number of days withdrawn from the Bank during 
the past year and the number of days available in the bank as of the July 1 of the current year. 

 
L. Termination of Catastrophic Leave Bank 

If the Catastrophic Leave Bank is terminated for any reason, the hours remaining in the bank 
shall be equally distributed to the current members of the Catastrophic Leave Bank. In the 
event of a natural disaster or catastrophic event, the Superintendent shall retain the right to 
suspend the provisions of this Section. 

 
M. Hold Harmless 

The Association agrees that it will not file, on its own behalf or on behalf of any employee, 
any grievance, claim or lawsuit of any kind related to any attempt by an employee to retrieve 
donated Sick Leave used by another employee pursuant to this provision. The Association 
also agrees that it will not file, on its own behalf or on behalf of any employee,  any 
grievance, claim or lawsuit of any kind that attempts to challenge in any way the legality of 
enforcement of this provision. 

 
The Association agrees to defend, indemnify and hold harmless the District from any loss or 
damages arising from the implementation of this provision. 

 
In the event of any grievance, claim or lawsuit challenging the legality or enforcement of this 
provision, the District may terminate this provision upon written notice to the Association. 
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ARTICLE XVII - SAFETY CONDITIONS OF EMPLOYMENT 
 

Section 1 – CAL OSHA 
The requirements for safe working conditions are established and maintained under the 
California Occupational Safety and Health Act of 1973 (CAL OSHA). Enforcement and rule- 
making authority is lodged with the Department of Industrial Relations. The Division of 
Industrial Safety has jurisdiction for inspection and the enforcement of standards; therefore, any 
disputes arising relating to CAL OSHA requirements are exempted from the grievance process. 

 
Section 2 – Report of Incident 
Should an employee be attacked, assaulted, or menaced by any person in the course of 
employment, the employee shall report the incident to the site administrator who shall promptly 
report the incident to the police, as applicable, and the Deputy Superintendent. The District shall 
comply with any reasonable request for information in its possession relating to the incident and 
the persons involved. 

 
Section 3 – Report of Complaint 
A. Any citizen or parent complaint about an employee shall be reported immediately to the 

employee by the site administrator receiving the complaint, unless the complaint involves an 
allegation that the employee has committed an unlawful act. 

 
B. There shall be no retaliatory action by an employee against a student whose parent(s) or 

guardian(s) have made a citizen or parent complaint. 

 
Section 4 – Reimbursement for Personal Property Losses 
Equipment 

1. The District shall reimburse an employee for lost personal equipment that occurs during 

the course of the employee’s performance of his/her duties and responsibilities to the 

District. Such reimbursement shall be limited to no more than three hundred dollars 

($300) per article. 

2. To qualify for reimbursement the following conditions must be met: 

a. The employee must have written approval of a site administrator prior to bringing the 

equipment to a school site for a specific instructional purpose. The time period for 

such approval must be specified and may not exceed one (1) semester. 

b. The serial number of the equipment must be on file in the District Business Office. 

c. Electrical equipment must meet Underwriter’s Laboratory standards. 
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d. Reimbursement shall not be made for repair of damaged equipment. 

e. Loss  of equipment  must  not have been  contributed to  by the negligence of the 

employee. 

f. The employee must file a police report for equipment that is alleged to have been 

stolen. 

Personal Property 
1. The District shall reimburse an employee for replacement or repair of clothing, 

eyeglasses, watches, dentures or other dental appliances, and hearing aids on the 
employee’s person that are damaged due to an act of violence while on duty on the school 
premises or while directly responsible for the supervision of student activities. The 
District will provide similar reimbursement, except for clothing for accidents. Such 
reimbursement shall not exceed three hundred dollars ($300) per incident and shall not be 
made for losses of less than twenty-five dollars ($25). Losses shall not be compensated if 
due to the employee’s negligence.  The District shall be reimbursed if recovery is made. 

2. An employee shall obtain written permission from the District to take students on a field 
trip and to transport such students in his/her personal automobile. Written permission 
shall mean that the trip is a school-sponsored activity. 

 
Section 5 – Unsafe Conditions 
Employees shall have the right and obligation to report any alleged unsafe working conditions to 
the site administrator and request correction. Such a written request must include a description 
of the alleged unsafe condition, why the employee believes the condition is unsafe, and the 
requested remedy.  The site administrator shall provide a response to the employee within five 
(5) working days. Should the site administrator fail to respond or if the employee does not agree 
with the response, the employee may send a written request to the Association and the District 
Safety Committee.  An appropriate investigation shall take place immediately. 

 
Section 6 – Earthquake/Disaster Assignments 
A. In the event of an earthquake or other natural disaster, when possible, employees with 

dependents shall be given priority for release. 

 
B. In making advanced duty assignments, assignments predictably involving personal risk shall 

be made on the basis of volunteers. If there are no volunteers, the site administrator shall 
make other appropriate assignments. 
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ARTICLE XVIII - PEER ASSISTANCE AND REVIEW (PAR) 
 

I. PEER ASSISTANCE AND REVIEW (PAR) 
 
Section 1 – Purpose 

 
The Association and the District are continuously striving to provide the highest possible quality 
of education. In order for students to succeed in learning, teachers must succeed in teaching. 
Teachers are viewed as valuable professionals who deserve to have the best resources available 
provided to them in the interest of achieving and maintaining successful performance. 
Therefore, the parties agree to cooperate in the design and implementation of programs to 
improve the quality of instruction through expanded and improved professional development and 
peer assistance teachers. 

This Article is intended to implement the provisions of Chapter 4 of the Statutes of 1999 with 
respect to the Peer Assistance and Review Program (PAR), as it may be amended, and any 
applicable regulations. Implementation of PAR is contingent upon official notification by the 
State that the District is eligible for and will be receiving all the District’s share of the funds 
specified in Chapter 4 of the Statutes of 1999 for PAR. 

As soon as permitted by law, the District shall provide the required certification that PAR will be 
implemented beginning July 1, 2000. 

 
Section 2 - Definitions for Purposes of this Section 

A. Participating Teachers. Participating Teachers are employees who receive assistance and 
coaching to improve instructional skills, classroom management, knowledge of subject, and 
related aspects of teaching performance. There are three (3) categories of Participating 
Teachers. 
1. Referred Teacher – a classroom teacher with permanent status who has received an 

overall does not meet standard of performance final evaluation. 
2. Volunteer Teacher – a classroom teacher with permanent status who voluntarily seeks to 

improve his/her teaching performance through the PAR Program. 
3. Beginning Teacher – a classroom teacher having probationary or temporary status, 

including pre-intern teachers, intern teachers, teachers with emergency permits, and 
experienced teachers who are new to the District. By mutual agreement of the PAR Joint 
Panel and the BTSA Director, teachers may volunteer to participate in the District’s PAR 
Program while receiving services in the Beginning Teacher Support and Assessment 
(BTSA) programs. 
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B. Consulting Teachers – exemplary teachers meeting the requirements of Section 3B who are 
selected by the Joint Panel to provide peer assistance to a Participating Teacher. 

 
C. Evaluator – a site administrator appointed by the District to evaluate a certificated teacher. 

 
 
D. Joint Panel – the governance body for all programs affiliated with PAR. 

 
Section 3 - Governance/Program Structure 

A. Joint Panel 
1. The Joint Panel shall consist of seven (7) members, four (4) employees and three (3) site 

administrators. Employees shall be appointed by the Association to staggered two (2) and 
three (3) year terms initially. Subsequent appointments shall be for three (3) year terms. 
Qualifications for teacher members shall be the same as for Consulting Teachers as set 
forth in Section 3B. 

2. The Joint Panel will establish its own meeting schedule, subject to budget limitations. 
Five (5) members, the majority of whom must be employees, will constitute a quorum. 
Action by the Joint Panel will require an affirmative vote of at least five (5) members. 
Meetings will take place during the regular teacher work day, and substitutes shall be 
provided to release employees from their regular duties. 

3. The Joint Panel shall be responsible for the following: 
a. Provide annual training for the Joint Panel members. 
b. Establish its own rules of procedure, including the method for the selection of a 

Chairperson by an affirmative vote. Adopted rules, procedures and forms will be 
consistent with the terms of the Agreement and applicable law. To the extent the 
rules, procedures and forms are inconsistent with the terms of the Agreement, this 
Agreement will prevail. 

c. Select and recommend the panel of Consulting Teachers to the Governing Board for 
approval. If the Governing Board does not approve a recommendation, the Panel will 
recommend another selection, subject to approval by the Governing Board until all 
Consulting Teachers are selected. 

d. Select and recommend for Governing Board approval the trainers and/or training 
providers for Consulting Teachers and Joint Panel members. 

e. Provide training for Consulting Teachers prior to the Consulting Teacher’s 
participation in the program. 

f. Send written notification of participation in the PAR program to the Referred 
Teacher, the Consulting Teacher and the site administrator. 

g. Match Consulting Teachers with Participating Teachers. 
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h. At the beginning of each school year, distribute a copy of the adopted Rules and 
Procedures to all employees. 

i. Establish and implement a procedure for application and selection of Consulting 
Teachers. 

j. Determine the number of Consulting Teachers in any school year, and the amount of 
release time provided to Consulting Teachers, based upon participation in the PAR 
program, the budget and other relevant considerations. 

k. Review the final report prepared by the Consulting Teacher and make 
recommendations to the Superintendent/Governing Board regarding the Referred 
Participating Teacher’s progress in the PAR program. The recommendations of the 
panel and the peer review reports by the Consulting Teachers shall be advisory only, 
for the benefit of the Participating Teacher and the District. 

l. Shall annually evaluate and make recommendations for improvement of the PAR 
program by using among other things, interviews or surveys of the PAR participants. 
Such interviews or surveys shall have the intent of evaluating the program, not the 
Consulting Teacher. 

m. Monitor and evaluate the effectiveness of the Consulting Teachers and make 
decisions regarding their continuation in the program. The Joint Panel may remove a 
Consulting Teacher from the position at any time because of the special needs of the 
PAR Program or unsatisfactory performance of the Consulting Teacher. Prior to the 
effective date of such removal, the Joint Panel will meet with the Consulting Teacher 
to discuss the possibility of removal. 

B. Consulting Teachers 

Eligibility and Selection: 

1. The  qualifications  for  the  Consulting  Teacher  shall  be  set  forth  in  the  Rules  and 
Procedures, with the following minimum qualifications: 
a. Credentialed employee with permanent status. 
b. Have at least seven (7) years of teaching experience, requiring a credential or permit. 

Five (5) of the last seven (7) years must be full-time classroom experience. Have 
been employed in the District for at least three (3) years. 

c. Shall demonstrate exemplary teaching ability, as indicated by, among other things, 
effective communication skills, interpersonal skills, peer coaching skills, subject 
matter knowledge and mastery of a range of teaching strategies necessary to meet the 
needs of pupils in different contexts. 
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2. In filling a position of Consulting Teacher, each applicant is required to submit two (2) 
confidential references from individuals with specific knowledge of his/her expertise, as 
follows: 
a. A reference from a current or former site administrator or other supervisor. 

b. A reference from an Association representative or another employee. 
 
 
3. Consulting Teachers shall be selected and submitted for approval to the Governing Board 

by a majority vote of the Joint Panel following classroom observations by at least one (1) 
Association member and one (1) site administrator concurrently. Following observations, 
the Joint Panel will arrange an interview with the applicant. 

 
4. The term of the Consulting Teacher shall be three (3) years, and he/she may reapply for 

additional terms. In the first year of the Program only, the Joint Panel will create both 
two (2) year and three (3) year terms in order to stagger the entry of Consulting Teachers 
into the Program. Consulting Teachers may not be out of the classroom full-time for 
more than three (3) years. The District agrees it shall not consider a Consulting Teacher 
for an administrative position while he/she is serving as a Consulting Teacher. 

 
 
Duties: 

5. Consulting Teachers shall assist Participating Teachers by demonstrating, observing, 
coaching, conferencing, referring or by other activities, which, in their professional 
judgment, will assist the Participating Teacher. 

 
6. A Consulting Teacher shall: 

a. The Consulting Teacher and the evaluator shall have a cooperative relationship and 
shall meet to discuss the nature of the assistance being provided and the PAR 
Program. The Referred Teacher may attend any meeting between the Site 
Administrator and Consulting Teacher. 

b. The Consulting Teacher shall meet with the Referred Teacher to discuss the PAR 
Program, establish mutually agreed upon performance goals, develop their PAR 
assistance plan and develop a process for determining successful completion of the 
PAR Program. 

c. The Consulting Teacher shall conduct multiple observations of the Referred 
Teacher’s performance with students, and meet with the employee to review and 
discuss observations. 
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d. The Consulting Teacher shall monitor the progress of the Referred Teacher and shall 
provide periodic written reports to the Referred Participating teacher for discussion 
and review prior to sending periodic written reports to the Joint Panel. 

e. At least thirty (30) days before the evaluation is due under Article XIII, Section 1B, 
the Referred Teacher will receive a copy of the Consulting Teacher’s final report of 
the Referred Teacher’s participation in the Program. The report shall consist of (1) a 
description of the assistance offered/provided to the Referred Teacher; (2) a 
description of the Referred Teacher’s participation in the Program; and (3) a 
description of the participant’s attainment or progress toward agreed upon goals. A 
copy of the Consulting Teacher’s report shall be submitted to and discussed with the 
Referred Teacher to receive his/her input before it is submitted to the Joint Panel. The 
Consulting Teacher shall submit a final report to the Joint Panel. The Referred 
teacher shall also have the right to request a meeting with the Joint Panel, and to be 
represented at this meeting by an Association representative. The final report will be 
submitted to the Joint Panel, the Referred Teacher’s personnel file, and the site 
administrator/evaluator. However, the report is advisory only, and the District will 
remain responsible for the evaluation and assessment of the participant’s 
performance. The Participating Teacher shall have the right to submit a written 
response to the final report within ten (10) working days of receipt, after which the 
PAR report will be placed in the personnel file. 

 
7. At the conclusion of their service, Consulting Teachers shall have the return rights to a 

position for which the individual is qualified at their school of origination.  If there is no 
open position, the Consulting Teacher shall have the same rights as an “Involuntary 
Transfer” as stated in Article XV. 

C.Participating Teachers 
1. Referred Teachers 

a. A Participating Teacher may request a change of Consulting Teacher once while in 
the program, upon approval of the Joint Panel. 

b. All informal communication related to the PAR Program between the Consulting 
Teacher and the Referred Teacher shall be confidential, and without written consent 
of the Referred Participating Teacher, shall not be shared with any others. 

c. The Referred Teacher has the right to be represented at any Joint Panel meeting 
throughout these procedures by an Association representative. 

d. Compensation is not provided for participation in PAR. 
2. Volunteer/Beginning Teachers 

a. Participation is for peer assistance only and the Consulting Teacher shall not 
document any performance review of the Volunteer Teacher. The Volunteer Teacher 
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may terminate his/her participation in the PAR Program at any time. However, once 
participation is terminated, it may not be resumed without the approval of the Panel. 

b. The Joint Panel will assign Consulting Teachers to Volunteer Teachers. The 
Volunteer Teacher may request reassignment to a different Consulting Teacher once 
per year. 

c. All communication between the Consulting Teacher and a Volunteer Teacher shall be 
confidential, and without the written consent of the Volunteer, shall not be shared 
with others, including the site administrator, evaluator or the Joint Panel. 

d. Compensation is not provided for participation in PAR. 
 
Section 4 - Budget Priorities and Considerations 

A. The District shall not be required to allocate funds for the programs as set forth in this Article 
in addition to those funds provided by the Legislature for implementation. 

B. The Joint Panel shall annually recommend to the Governing Board a budget to fund the 
direct program and administrative expenses of the PAR Program using funds made available 
by the State Legislature pursuant to AB1X and Legislation that allocates funds to the 
programs identified in this Article. 

 
C. The Joint Panel shall use the following procedure for establishing the annual Program plan 

and budget: 
1. By June 1 of each fiscal year, the Joint Panel will establish a Program and budget for the 

succeeding year, which will include: 
a. the estimated state revenues for the Program; 
b. the estimated expenditures, involving 

• projected number of Participating Teachers, 
• projected number of Consulting Teachers needed to serve the projected need, 
• released time for the panel and Consulting Teachers 
• pay  for  Consulting  Teachers  that  is  consistent  with  the  pay  parameters 

established by the negotiating parties, and 
• projected costs for training, administrative overhead, and if necessary, legal 

and consulting assistance 
2. By June 1, the Program plan/budget will be submitted to the Association President and 

the Superintendent for approval. If the plan/budget is not approved by both parties, it 
may be modified by mutual agreement. By June 10, if the parties cannot reach agreement 
to either approve the plan/budget or to amend it, then the plan/budget will be 
implemented as submitted by the panel to the governing board for approval. 
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D. The stipend for employees of the Joint Panel shall be $2,000. Employees who serve as 
Chairperson of the Joint Panel (non-released) shall receive an additional stipend of $3,000. 

 
E. Consulting Teachers with a full time teaching assignment shall each receive a stipend of 

$5,000 per Referred Teacher assigned to them for peer assistance. This stipend shall be 
prorated per month of work as determined by the PAR Joint Panel. Consulting teachers 
assigned to a PAVE Volunteer Teacher will be paid on a timecard at the “Extra Duties Not 
Specified” rate as determined on Appendix 9 (Miscellaneous Salary Provisions) of the 
Agreement. 

 
F. The Joint Panel may select one or more Consulting Teachers as Teachers on Special 

Assignment with full or partial release. In the event that a Consulting Teacher is provided 
with full or partial release time to perform duties, no stipend shall be issued. 

 
G. Employees serving as Full Time Release Consulting Teachers shall be paid the base salary 

plus daily rate for days of service in excess of 185. 
 
 
Section 5 - Other Provisions 

A. Employees who function as Joint Panel or Consulting Teachers under this Agreement shall 
not be considered either management or supervisory employees as defined by Government 
Code Section 3540.1(g) and (m). 

 
B. Joint Panel members and Consulting Teachers are entitled to defense and indemnification for 

activities performed as part of the PAR Program, as set forth in applicable provisions of the 
California Government Code. 

 
C. All proceedings and materials related to PAR evaluations, reports and other personnel 

matters shall be strictly confidential. Therefore, Joint Panel members and Consulting 
Teachers may disclose such information only as necessary to administer this Article. 

 
D. In the event that the District receives official notification from the State that the District will 

not be receiving in any year all of the District’s share of the funds specified in AB1X for 
PAR or that there is any material reduction in funding entitlement or a material change in the 
minimum required elements of PAR, the District may suspend the program upon written 
notification to the Association and the Joint Panel; in that event, either party may reopen this 
Article for negotiation by providing written notice to the other party. 

 



89 

E. The evaluation, assessment and recommendations of the Joint Panel and the peer review 
reports by the Consulting Teachers shall be advisory only, for the benefit of the Participating 
Teacher and the District; and shall in no way limit the District’s discretion or authority with 
regard to decisions and actions regarding the employment status of any employee, including 
but not limited to the evaluation, assignment, reassignment, transfer, promotion, demotion, 
discipline, layoff or dismissal of any employee. The fact that the employee is participating in 
PAR will not limit or delay the District’s authority or discretion to make any such decision or 
take any such action. Participation in PAR will not create any right or expectancy of 
continued employment by the District for any period of time. 

 
F. This Article may be reopened at any time by mutual consent of the parties as needed. 
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ARTICLE XIX - BEGINNING TEACHER INDUCTION PROGRAM 
 
Section 1 – Purpose 

 
The Beginning Teacher Induction Program (hereinafter called the Induction Program) provides 

opportunities for first and second year teachers to expand and deepen their teaching knowledge 

and skill through the use of the California Standards for the Teaching Profession. 

 

Section 2 – Definitions for Purposes of this Section 
 
A. Support Provider Selection Committee: The joint District-Association selection committee 

responsible for establishing and implementing a procedure for application and selection of 

Support Providers. 

B. Support Providers: Exemplary teachers meeting the requirements of Section 4A below who 

are selected by the Selection Committee to provide assistance to a beginning teacher in the 

Induction Program. 

C. Participating Teachers: Candidates whose credential status requires their participation in a 

formal teacher induction program. 

Section 3 – Induction Program Selection Committee 
 
A. The Selection Committee shall consist of seven (7) members, four (4) employees and three 

(3) administrators. Employees shall be appointed by the Association to staggered two (2) 

and three (3) year terms initially. Subsequent appointments shall be for three (3) year terms. 

Qualifications for teacher members shall be the same as for Consulting Teachers as set forth 

in Article XVIII, Section 3 B. 

B. The Selection Committee will establish its own meeting schedule, subject to budget 

limitations. Five (5) members, the majority of whom must be employees, will constitute a 

quorum.  Action by the Selection Committee will require an affirmative vote of at least five 

(5) members. Meetings will take place during the regular teacher work day, and substitutes 

shall be provided to release employees from their regular duties. If meetings are conducted 

outside the normal duty day, employee members will be compensated at the “Workshop 

Presenter” rate specified in Appendix 9 (Miscellaneous Salary Provisions) 

C. The Selection Committee shall select and recommend the panel of Support Providers to the 

Governing Board for approval. If the Governing Board does not approve a recommendation, 
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the Committee will recommend another selection, subject to approval by the Governing 

Board until all Support Providers are selected. After selection by the Committee, training, 

assignments, monitoring and supervision for the Support Providers, in their work with the 

Induction Program, will be the responsibility of the District. The District shall monitor and 

evaluate the effectiveness of the Support Providers and make decisions regarding their 

continuation in the program. The District may remove a Support Provider from the position 

at any time because of the special needs of the Induction Program or unsatisfactory 

performance of the Support Provider. Prior to the effective date of such removal, the 

District will meet with the Support Provider to discuss the possibility of removal. 

Section 4 – Support Providers 
A. Eligibility and Selection: 

 
1. The qualifications for the Support Provider shall be set forth in the Rules and Procedures, 

with the following minimum qualifications: 

a. Credentialed employee with permanent status. 

b. Have at least five (5) years of classroom teaching experience, requiring a credential or 

permit. 

c. Shall demonstrate exemplary teaching ability, as indicated by, among other things, 

effective communication skills, interpersonal skills, peer coaching skills, subject 

matter knowledge and mastery of a range of teaching strategies necessary to meet the 

needs of pupils in different contexts. 

2. In filling a position of Support Provider, each applicant is required to submit two (2) 

confidential references from individuals with specific knowledge of his/her other 

expertise, as follows: 

a. A reference from a current or former site administrator or other supervisor. 

b. A reference from an Association representative or another employee. 

3. Support Providers shall be selected and submitted for approval to the Governing Board 

by a majority vote of the Selection Committee following classroom observations by at 

least one (1) Association member and one (1) site administrator concurrently. Following 

observations, the Selection Committee will arrange an interview with the applicant. 
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B. Support Providers with a full-time teaching assignment will be paid $1,650 prorated to time 

of service per Beginning Teacher in the Induction Program assigned to them for assistance, 

not to exceed three (3) teachers. 

 
 
Section 5 – Other Provisions 

 
A. Employees who function as Consulting Teachers, Selection Committee members or Support 

Providers under this Article shall not be considered either management or supervisory 

employees as defined by Government Code Section 3540.1(g) and (m). 

 

B. Selection Committee members and Support Providers are entitled to defense and 

indemnification for activities performed as part of the Induction Program, as set forth in 

applicable provisions of the California Government Code. 

 

C. All proceedings and materials related to, reports and other personnel matters shall be strictly 

confidential. Therefore, Selection Committee members and Support Providers may disclose 

such information only as necessary to administer this Article. 
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ARTICLE XX - GRIEVANCE PROCEDURES 
 

Section 1 - Definition 
A grievance shall mean a written complaint by an employee that there has been an alleged 
violation, misinterpretation or misapplication of a provision of this Agreement. The term 
"grievant" shall include either the employee or the Association, whichever is applicable. 

 
Section 2 - General Provisions 
A. Every employee shall have the right to present grievances in accordance with these 

procedures with or without representation. Nothing contained in this Article shall be 
construed to prevent any individual employee from discussing a problem with  an 
administrator of this District and having it resolved without filing a grievance as provided in 
this Article. 

 
B. The failure of the grievant to act within the prescribed time limits stated in this Article will 

act as a bar to any further appeal. The failure of the District to give a decision within the 
time limits shall permit the grievant to proceed to the next step. Time limits stated herein 
shall not apply between June 20 and September 1. 

 
C. In any instance where the Association is not represented in a grievance, the Association will 

be notified of the disposition of the grievance. 

 
D. Hearings and conferences under this procedure shall be conducted at a time and place that 

will afford an opportunity for all persons entitled to be present to attend and will be held, 
insofar as possible, after the regular hours of instruction or during the non-teaching time of 
personnel involved. When such hearings and conferences are held at the request of the 
District during the regular work day, all employees whose presence is required shall be 
released without loss of pay for those hours they are required to attend such hearing or 
conference. However, the District will not release without loss of pay more than one (1) 
representative per grievance. 

 
E. Any investigation or other handling or processing of a grievance by a grievant or the 

Association shall be conducted so as to result in no interference with or interruption of the 
instructional program. 

 
F. The term "day" shall mean employee work day. 
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Section 3 - Levels in the Grievance Procedure 
A. Level One:  Any employee who has a grievance may reduce such matter to writing within ten 

(10) days after the employee has knowledge or reasonably should have knowledge of the 
event that caused the grievance and submit it to the site administrator, who shall meet with 
the employee and/or an Association representative in an attempt to resolve the matter. Such 
meeting and a response in writing by the site administrator will be made within ten (10) days 
after submission of the grievance into Level One. 

 
B. Level Two: If the grievance is not resolved in Level One, a written notice of appeal to Level 

Two shall be served by the Association to the District within ten (10) days following 
disposition of the grievance in Level One. Such grievance shall be discussed at a meeting 
with the Association, including the employee, an Association representative, and an 
Association staff representative, and the Superintendent and/or whomever else the 
Superintendent elects to be present. The meeting will be held within ten (10) days after 
submission into Level Two. The District response in writing will be made within ten (10) 
days of the meeting. 

 
C. Level Three Mediation: 

1. If the grievance is not resolved in Level Two, either the Association or the District may, 
within ten (10) days of the disposition of the grievance in Level Two, propose in writing 
that the matter be referred to mediation.  If the proposal is accepted in writing within ten 
(10) days by the other party, the requesting party shall arrange for a conciliator/mediator 
from the California State Mediation/Conciliation Service, or from any other mutually 
agreeable recognized dispute resolution center, to be assigned to assist the parties in the 
resolution of the grievance. 

2. The mediator, as soon as possible but not later than thirty (30) days from the date of the 
proposal to mediate unless mutually agreed otherwise in writing by the Association and 
the District, shall meet with the grievant, the Association and the District for the purposes 
of resolving the grievance. 

3. If an agreement is reached, the agreement shall be reduced to writing and shall be signed 
by the grievant, the Association and the District. This agreement shall be 
nonprecedential, unless the parties mutually agree otherwise in writing and shall 
constitute a settlement of the grievance. 

4. In the event that (1) no proposal to mediate is proposed and accepted within the time 
limits set  forth herein  and  the timelines  have not  been  extended by mutual  written 
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agreement of the Association and the District; or (2) the mediator is unable to hold a first 
meeting or teleconference with the parties to the grievance within the time limit set forth 
herein (unless extended in writing by the parties as provided herein); or (3) the matter is 
not resolved and the mediator or one of the parties declares in writing that additional 
mediation efforts are not warranted; then the Association may, within (10) days of the 
expiration of the time limit, proceed to Level Four by submitting a written notice to the 
District of its intent to submit the grievance to final and binding arbitration, Level Four. 

 
D. Level Four: 

1. If the grievance is not satisfactorily settled in Level Three, the Association shall, within 
ten (10) days after receipt of the District's reply, submit a written notice to the District of 
its intent to submit the grievance to final and binding arbitration. Within ten (10) work 
days following receipt of the Association's notice of intent to submit the grievance to 
arbitration, the District shall request the American Arbitration Association to provide a 
list of seven (7) arbitrators from which the parties shall strike alternately until only one 
(1) name remains, with the first strike determined by a flip of a coin. The remaining 
name shall be the arbitrator. 

2. All arbitration hearings shall be held within the boundaries of the District. The arbitrator 
shall have no authority to add to, subtract from or change any of the terms and conditions 
of this Agreement. The arbitrator's decision must be based upon the arbitrator's 
interpretation of meaning or application of the language of the Agreement 

3. All costs for the services of the arbitrator, including but not limited to actual and 
necessary travel and subsistence expenses, will be borne equally by the Association and 
the District. All other costs, except for release time required by law, will be borne by the 
party incurring them. 

 
Section 4 - Waivers 
A. Any of the time limits set forth in the Article may be waived by written agreement 

between the parties. 

 
B. Any of the levels or procedures in this Article may be waived by written agreement 

between the Parties. 
 
 
Section 5 - Association Grievances 
Association grievances may be filed at Level II and must be signed by the Association President 
or a designee. 
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Section 6 - Association Staff Representatives 
Upon notice to the immediate supervisor, Association staff representatives shall be granted 
access at such reasonable times and to such proper areas of the District's premises when such 
visits are necessitated by matters concerning the administration of this Agreement. 

 
Section 7 - Association Representatives 
Association representatives shall be employees of the District, designated by the Association to 
take up matters pertaining to grievances. An Association Grievance Committee will handle 
grievances beyond Level One. The District agrees that there shall be no discrimination against 
such representatives because of Association activities, and further, no such representative will be 
reassigned because of Association activities. 
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ARTICLE XXI - CONCERTED ACTIVITIES 
 

Section 1 - Association Obligations 
A. There will be no strike, work stoppage, slow-down or any concerted action or other 

interference with the operations of the District by the Association or by its officers, agents or 
members during the term of this Agreement, including compliance with the request of other 
employee organizations to engage in such activity. 

 
B. The Association recognizes the duty and obligation of its representatives to comply with the 

provisions of this Agreement and to make every effort toward inducing all employees to do 
so. In the event of a strike, work stoppage, slow-down, concerted action or other interference 
with the operations of the District by employees who are represented by the Association, the 
Association agrees in good faith to take all necessary steps to cause those employees to cease 
such action. 

 
Section 2 - Violation 
Any employee violating this Article may be subject to discipline up to and including termination 
by the District. 

 
Section 3 - Breach of Agreement 
In the event Section 1 above is violated, this Agreement shall be breached and the District may 
elect to withdraw any rights, privileges, or services from any employee or the Association. 

 
Section 4 - District Obligations 
During the term of this Agreement or any extension, the District agrees that it will not lock out 
its employees, refuse to submit disputes to grievance or arbitration, or refuse to abide by the final 
award of an arbitrator unless it seeks judicial review of the arbitrator's award. The same right of 
refusal shall be retained by the Association should it seek judicial review. 

 
Section 5 - Special Provision 
Given the negotiation of issues eligible for re-opening during the period of this Agreement, and 
given that the Parties have reached no agreement upon these issues on or before the June 30 
following the re-opening of negotiations, this Article XXI shall be suspended from the following 
day, July 1, until the Parties reach agreement. It is the intent of the Parties that by suspending 
said Article, both Parties shall retain the right to take any and all other legal action as such 
Parties deem appropriate, and the sole impact of the suspension of said Article is that neither 
party may rely upon the provisions during the period above described. 
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ARTICLE XXII - MISCELLANEOUS PROVISIONS 
 

Section 1 - Term of Agreement 
This Agreement shall remain in full force and effect up to and including June 30, 2016; and 
thereafter shall continue in effect year by year unless one of the parties notifies the other in 
writing no later than March 15, nor earlier than February 15, of its request to modify, amend or 
terminate the Agreement. Each year during the term of the Agreement, the parties will discuss 
wages and health benefits. Up to two (2) additional articles for each party and other Articles by 
mutual agreement shall be sunshined between February 15 and March 15. Medical benefit 
provisions shall be in effect through December 31. At any time, the parties will discuss any 
specific issue that can be addressed through a Memorandum of Understanding. 

 
Section 2 - Completion of Negotiations 
During the term of this Agreement, the Association and the District expressly waive and 
relinquish the right to meet-and-negotiate with respect to any subject or matter whether referred 
to or covered in this Agreement or not, even though each subject or matter may not have been 
within the knowledge or contemplation of either or both the District or the Association at the 
time they met and negotiated this Agreement, and even though such subjects or matters were 
proposed and later withdrawn. 

 
Section 3 - Effect of This Agreement 
It is understood and agreed that the specific provisions contained in this Agreement shall prevail 
over District practice and procedures and over state laws to the extent permitted by state law, and 
that in the absence of specific provisions in this Agreement, District practices and procedures are 
discretionary. This written Agreement sets forth the full and complete agreement between the 
Parties concerning the subject matter and supersedes all prior informal or formal agreements. 
There are no valid or binding representations, inducements, promises or agreements, oral or 
otherwise, between the parties that are not embodied in this Agreement. 

 
Section 4 - Copies of Agreement 
Within forty-five (45) calendar days of the execution of the Agreement by both Parties, the 
District shall distribute the Agreement as follows: 

A. Paper copy to  each  work  site that  is  accessible to  staff,  each negotiations team 
member, and each employee upon request 
B. Electronic copy in PDF format to all current and new employees 
C. Website accessible 
D. 100 paper copies, initially, to the Association 
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ARTICLE XXIII- SAVINGS 
 

Should any of the provisions of this Agreement be determined by a court of competent 
jurisdiction to be contrary to law, the balance of the Agreement shall in all aspects remain in full 
force and effect. 
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ARTICLE XXIV - REPORTING OF CHILD ABUSE 
 

Section 1- Reporting Procedures 
When an employee has knowledge of a suspected instance of child abuse, District internal 
reporting procedures as established under legal requirements will be followed. 

 
Section 2 – District Provisions 
A. An in-service/review will be provided to employees at each school in alternating years by a 

District Pupil Services staff member or by the site administrator. 

 
B. The District shall provide each employee with a copy and explanation of the laws regarding 

the employee's responsibilities of reporting child abuse and materials on how to recognize 
child abuse. 
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ARTICLE XXV - CONTINUOUS SCHOOL PROGRAM (CSP) 
 

Section 1 - General 
A. Implementation, K-6 Grade Levels Whenever the District intends to implement Continuous 

School Program (CSP) at the K-6 grade levels, the District will provide no less than one 
hundred twenty (120) calendar days' notice to the Association prior to implementing CSP 
education at any particular site, in order that the Association can participate in planning and 
providing input prior to decision making. 

 
B. Implementation, 7-12 Grade Levels Whenever the District decides to implement  CSP  at 

grade levels other than K-6, it will provide one hundred twenty (120) calendar days’ notice of 
such intent to the Association and will meet and negotiate regarding issues arising because of 
the implementation at these grade levels. If the District and the Association have not reached 
agreement before the end of the one hundred twenty (120) calendar days’ notice period, the 
District may implement its last offer, and the parties will continue to meet in a good faith 
attempt to reach agreement. The parties shall retain all PERB rights in regard to such 
implementation. The District and the Association will continue to discuss implementation of 
CSP during the term of the Agreement. 

 
C. Participation - Voluntary The District shall make every reasonable effort to have 

participation in the Continuous School   program voluntary on the part of employees. 

 
D. Involuntary Transfer from Continuous School Program The following provisions are to be 

adhered to in dealing with involuntary transfers from Continuous School Program work sites 
necessitated by low student e rollment: 
1. The site administra or shall seek a volunteer. In the event there is no volunteer, the 

employee with the least District seniority shall be involuntarily transferred according to 
the provisions of Article XV of the Agreement. 

2. The employee who is involuntarily transferred shall not be required to work more than 
his/her contractual work year. Should the employee volunteer to extend his/her  work 
year, he/she shall be paid at his/her per diem rate of pay. 

 
E. Track Reassignment 

The  District  will  make  every  reasonable  effort  to  avoid  involuntarily  reassigning  an 
employee to a different track to which the employee is assigned. 
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1. Employees may be involuntarily reassigned when it is deemed necessary by the site 
administrator. An involuntary track reassignment shall be based upon the following 
criteria: 
(a) The demonstrated needs and efficient operation of the school and/or program. 
(b) The qualifications including the experience and recent training of the employee. 
(c) Employee certification and authorization. 
(d) The preference of the employee. 

2. Involuntary track reassignments shall not be made for punitive reasons. 
3. Employees involuntarily reassigned under this provision during the school year shall 

have the right to indicate preferences from a current list of vacancies at another CSP site 
for a track other than the one to which the employee is being reassigned. Such 
employees, if qualified, shall have preference over those employees seeking voluntary 
transfer in regard to choice among those positions that are vacant. 

4. Permanent and second-year probationary (P-2) employees involuntarily reassigned under 
this provision, for the subsequent school year, shall notify their site administrator within 
five (5) work days of their decision to accept the reassignment or be declared an 
involuntary transfer. Such a transfer shall be to another CSP site for a track other than 
the one to which the member is being reassigned. Involuntary Transfers under this 
provision shall then notify the District within five (5) work days of receiving the Spring 
Hiring vacancy list of their choices among those positions that are vacant or their 
decision to remain at their current site and accept the track reassignment. Such 
employees will receive the listing before the vacancies are posted district-wide and, if 
qualified, shall have preference over those employees seeking voluntary transfers. 

 
Section 2 - Assignment to Work Sites and Positions Designated the Continuous School 
Program (Initial Year) 
A. Employees presently assigned to work sites or positions designated for the CSP shall have 

the right to remain at those work sites or positions unless they become subject to involuntary 
transfer pursuant to Article XV of the Agreement. 

 
B. Track Assignment of Employees In Work Sites Designated For CSP 

1. Within ten (10) work days after notification of the District's intent to implement a CSP, 
the employees and administration will meet to discuss the most equitable distribution of 
track assignments. It is the intent of this Article to allow the employees and 
administration of a particular CSP site to determine track assignments to the greatest 
extent possible, with the District retaining the right to make final assignments.  If track 
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assignment agreement is not reached during the process, the site administrator shall 
consider the following criteria in assigning teachers: 

(a) Seniority in the District 
(b) Seniority at the work site 
(c) Seniority at grade level or subject matter within the District 

2. Employees assigned to the CSP as a result of a transfer request will be assigned to open 
track positions by the site administration. 

3. Unresolved conflicts regarding track assignment can be appealed to the Superintendent or 
his/her designee who will render a decision within ten (10) work days of written notice of 
appeal. 

 
C. The District shall transfer those employees electing not to work in work sites designated for 

CSP to a non-CSP work site. Employees transferred under this provision shall have the 
rights and benefits provided in Article XV, Section 3 - Involuntary Transfers. Employees 
seeking transfers shall notify the District within ten (10) work days of the completion of track 
assignments as described in Section 2, subsection B1, of this Article. 

 
D. Transfer Into Continuous School Program Within twenty-five (25) work days after 

notification of the District's intent to implement a CSP, the District shall post at all work sites 
any available openings in the CSP. Employees interested in applying for such positions shall 
notify the Department of Personnel O ce in writing. Employees shall be selected according 
to the provisions of Article XV, Section 2 - Voluntary Transfers. 

 
E. Transfer From Continuous School Program - End of First Year Prior to April 15 of the end 

of the first year of the CSP, an employee will notify the District, in writing, of his/her 
intention to transfer out of the CSP. Such transfers shall be limited to a non-CSP work site 
but shall otherwise carry with it all the benefits of an involuntary transfer. Employees who 
wish to transfer to another CSP work site at any time during their first year or to transfer out 
of CSP after April 15 of their first year will be considered as voluntary transfers. 

 
Section 3 - Extended Year Assignment 
A. The District will post openings for intersession assignments if it determines such sessions 

will be held. Employees shall apply for intersession assignments, and selections for 
assignments shall be made as set forth in Appendix 9 Summer School. The District shall 
compensate the employee on intersession assignment at pro-rata summer school assignment 
rates. 
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B. No employee will be required to work longer than one hundred eighty-two (182) work days, 
except as provided in Article X, Section 1 (new teachers), Article X, Section 3 (Psychologists 
for example), and Article X, Section 8 (Counselors). 

 
C. Consistent and quality Special Education services: i.e., LSH and RSP, will be offered across 

all tracks. No support services employee shall be required to work more than one hundred 
eighty-two (182) days. Support services employees may work up to two hundred ten (210) 
days upon their written agreement.   Resource Specialists working one hundred eighty-two 
(182) days will have a case load of no more than twenty-eight (28), thirty-two (32) with a 
waiver. A support services employee working more days will have their case load increased 
proportionally. If the case load for an LSH exceeds 60, the District shall make appropriate 
adjustments. 

 
D. Employees shall submit a schedule of service days to the appropriate site administrator at 

least ten (10) days prior to the beginning of the school year. No support services employee 
will be required to work a four (4) day work week. If the proposed schedule is disapproved, 
the reasons for disapproval shall be in writing upon request of the employee. If agreement is 
not reached, the proposed schedule will be submitted to the Superintendent or his/her 
designee for final approval. 

 
E. Employees who agree to work such a additional days shall be compensated at their daily 

rate of pay for the extended wo year. "CSP" shall be added to the position title, enabling 
the employee to receive full credit for the extra days toward their retirement. 

 
Section 4 - Communications 
A. Each CSP site administrator shall communicate appropriate District announcements to 

employees who are off-track. Examples include information regarding applications for 
Consulting Teachers and Support Providers, extra-duty assignments, and faculty election 
matters. 

 
B. The District shall, upon request by an employee, make a reasonable effort to notify that 

employee during intersession or off-track assignment of any appropriate posted openings that 
may arise during intersession or off-track assignment. The employee’s request shall be in 
writing and will include a mailing address. 
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Section 5 - Substitutes 
Employees not on duty status will be allowed but not required to substitute. Employees shall be 
paid the long-term substitute rate of pay as established by the District. Employees may substitute 
at all school sites. 

 
 

Section 6 - Evaluation 
A. An employee in a CSP school shall be notified of the identity of his/her primary evaluator 

within thirty (30) calendar days of the beginning of his/her initial track of the year that the 
evaluation is to take place. 

 
B. Observation and evaluation procedures and schedules shall be in accordance with Article 

XIII except the following: 
1. Probationary employees shall have their first formal classroom servation within one 

hundred (100) calendar days of the beginning of his/her initial track. 
2. Observations normally shall not be conducted the first two (2) days an employee has 

returned on-track or the last two (2) days prior to the employee going off-track. 

 
C. Final evaluation conferences and written evaluations shall be held no later than thirty (30) 

calendar days for permanent employees and no later than sixty (60) calendar days for 
probationary employees before the end of the final track in the employee’s instructional year. 

 
Section 7 - Room Assignments 
A. Every reasonable effort will be made to ensure that shared room assignments be equitably 

distributed at each CSP site. The site administrator will make room assignments after 
consultation with t    affected teachers. 

 
B. When employees share a classroom, all employees will have appropriate availability for 

storage space in the room being shared. 

 
C. A "roving teacher" is a teacher in the CSP whose classroom assignment changes when the 

tracks change. The District will seek volunteers before making roving assignments. 
 
 

Section 8 - Flexible Scheduling 
A. An employee may be permitted to exchange instructional days with another employee at the 

same school site who is appropriately credentialed and on satisfactory status. 
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B. An exchange contract will be agreed to between the two (2) employees and signed by each. 
 

C. The signed agreement shall then be submitted to the site administrator for approval at least 
five (5) working days before the exchange. Specific arrangements will be noted on  a 
standard District form. Exchange days will be limited to a maximum number of ten (10) 
days per work year. 

 
D. Failure to carry out the service obligations under the approved exchange agreement shall 

result in a loss of pay for the employee who fails the contractual agreement. 

 
Section 9 - Program Termination or Modification of Track Schedule 
A. If the District decides to eliminate CSP at one (1) or more sites, the District will provide the 

Association no less than one hundred twenty (120) calendar days' noti 

 
B. If the District is considering modifying the numbe of tracks or track design at one (1) or 

more CSP sites, the District will provide the Association no less than ninety (90) calendar 
days’ notice. 

 
C. Within ten (10) work days of the Governing Board’s approval of the program changes, an 

employee will notify the District, in riting, of his/her intention to transfer out of the site. 
Such employees shall have the right to indicate preferences from a list of vacancies if such 
vacancies exist and, if qualified, shall have preference over those employees seeking 
voluntary transfer in regard to choice among those positions that are vacant. 

 
Section 10 - Salary 
A. An employee assigned to a CSP position shall be compensated on the same base salary 

schedule as an employee assigned to a traditional calendar position. Advancement on the 
salary schedule shall be as provided in Article VIII “Wages”. 

 
B. If an employee transfers into or out of a CSP site and in the process changes his/her pay 

cycle, the District will make every reasonable effort to accommodate the employee’s pay 
cycle to minimize interruption of regular pay warrants. Over or under payments that occur in 
any fiscal year will be handled as quickly and equitably as possible. 

 
C. Contingent upon County Office of Education approval and subsequent to appropriate payroll 

procedures being approved, if an employee is involved in a transfer from a CSP school to a 
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traditional school, the District shall maintain the twelve (12) calendar month pay period at 
the employee’s request. 

 
D. Employees who work in the CSP shall not be adversely affected by the application of the 

standards for salary schedule advancement or the standards for the determination of years of 
service credit as defined in Article VIII “Wages” of the Agreement. 

 
Section 11 - Leaves 
A. Unpaid leaves of absence shall be allowed based on the CSP calendar; i.e., leaves will 

correspond with the length of the teaching session. 

 
B. All other leave provisions continue as provided in Article XVI. 

 

C. An employee assigned to an intersession assignment shall have the same sick leave 
entitlement as provided to summer school assignments on a pro-rata basis. 

 
D. An employee whose assignment extends fifteen (15) work days more than a traditional 

assignment shall earn one (1) additional day for every fifteen (15) continuous work days 
thereafter. 

 
E. Employees may not use Personal Bus ness Leave to extend holidays or scheduled recesses, 

on track change days, or on a  y student release days. 

 
Section 12 - Hours of Employment 
Hours of Employment shall be in accordance with the provisions of Article X of the Agreement, 
except as provided bel : 
A. There shall be no more than one hundred and seventy-eight (178) instructional days per year 

for the duration of the Agreement. 

 
B. The length of the work year for employees shall not exceed one hundred eighty-two (182) 

days, except that the District may require newly-hired teachers to work one (1) additional 
day. The work year shall include two (2) days prior to the opening of school for all returning 
employees; two (2) elementary parent conference days, unless the District and the 
Association mutually agree otherwise; plus track change days for teachers returning on track. 
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C. On track change days, the employee coming on track may, with the consent of the site 
administrator, choose a delayed starting time (not to exceed two (2) hours). The employee’s 
work day shall not exceed seven and one-half (7 ½) hours. 

 
Section 13 - Employee Preferences 
Track Assignments of Employee's Children - Employees whose children attend CSP schools in 
the District shall be given priority during the registration process for scheduling of their 
children's track assignments. 

 
Section 14 - Combination Classes The District shall make a reasonable effort to restrict the 
number of combination classes on each track. Should combination classes become necessary, 
the District shall make a reasonable effort to restrict such combinations to two (2) contiguous 
grade levels. 

 



RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 1 
TEACHER SALARY SCHEDULE 

Effective January 1, 2014 

WORK YEAR:  185 DAYS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After June 30, 2007, no new hires shall be placed nor advance below the dotted lines. Only employees below the 
dotted lines prior to June 30, 2007, are eligible for step movement below the dotted lines. 

 
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward 
anniversary increments. Calculation of anniversary increments are based on placement on the salary schedule. 

 
*Salary Anniversary Increments shown below are based on the highest salary in columns A, B, C, & D. 
20th Year* $70,364 $82,900 $87,045 $91,396 
24th Year* $72,080 $84,922 $89,168 $93,626 
28th Year* $73,796 $86,944 $91,291 $95,855 

 

An additional $750 annual stipend will be paid to those employees who have earned a doctorate from an accredited 
university. 

 
The units beyond the degree are semester units which have been earned after the degree has been conferred. To 
convert quarter units to semester units, multiply by 2/3. All units must be verified by transcripts showing a grade of 
"C" or better, and be approved courses. 

 
 
 

Galaxy 002 

STEP A B C D 
 BA to 44 MA or 

BA +45-59 
MA +15 or 

BA +60 
MA +30 or 

BA +75 Inc. MA 
1 $49,695 $50,117 $52,623 $55,256 
2 $50,448 $51,997 $54,595 $57,328 
3 $51,331 $53,947 $56,645 $59,476 
4 $53,053 $55,970 $58,767 $61,707 
5 $55,043 $58,068 $60,972 $64,022 
6 $57,103 $60,246 $63,260 $66,420 
7 $59,249 $62,506 $65,632 $68,913 
8 $61,468 $64,849 $68,092 $71,497 
9 $63,775 $67,280 $70,645 $74,178 
10 $66,165 $69,804 $73,295 $76,959 
11 $68,648 $72,421 $76,041 $79,845 
12 $0 $75,137 $78,895 $82,839 
13 $0 $77,956 $81,852 $85,946 
14 $0 $80,878 $84,922 $89,167 

 

 



RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 2 
TEACHER SALARY SCHEDULE 

Effective January 1, 2014 

Per Diem Rates (185 DAYS) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After June 30, 2007, no new hires shall be placed nor advance below the dotted lines. Only employees below the 
dotted lines prior to June 30, 2007, are eligible for step movement below the dotted lines. 

 
 
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward 
anniversary increments. Calculation of anniversary increments are based on placement on the salary schedule. 

 
*Salary Anniversary Increments shown below are based on the highest salary in columns A, B, C, & D. 

 

20th Year* $367.79 $433.31 $454.98 $477.72 
24th Year* $385.95 $454.70 $477.45 $501.31 
28th Year* $404.54 $476.61 $500.44 $525.47 

 

An additional $750 annual stipend will be paid to those employees who have earned a doctorate from an accredited 
university. 

 
The units beyond the degree are semester units which have been earned after the degree has been conferred. To 
convert quarter units to semester units, multiply by 2/3. All units must be verified by transcripts showing a grade of 
"C" or better, and be approved courses. 

STEP A B C D 
 BA to 44 MA or 

BA +45-59 
MA +15 or 

BA +60 
MA +30 or 

BA +75 Inc. MA 
1 $268.62 $270.90 $284.45 $298.68 
2 $272.69 $281.07 $295.11 $309.88 
3 $277.46 $291.60 $306.19 $321.49 
4 $286.77 $302.54 $317.66 $333.55 
5 $297.53 $313.88 $329.58 $346.06 
6 $308.67 $325.65 $341.94 $359.02 
7 $320.26 $337.87 $354.77 $372.50 
8 $332.26 $350.53 $368.07 $386.47 
9 $344.73 $363.68 $381.86 $400.96 
10 $357.65 $377.32 $396.19 $416.00 
11 $371.07 $391.47 $411.03 $431.59 
12 $0.00 $406.15 $426.46 $447.78 
13 $0.00 $421.38 $442.44 $464.57 
14 $0.00 $437.18 $459.04 $481.98 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 3 
EXTENDED DAY SALARY SCHEDULE 

Effective January 1, 2014 

An extended day assignment is that portion of a long-term classroom teaching assignment that 
is in excess of a full-time assignment.  For example, if the full-time assignment of an employee 
in a secondary school is five (5) instructional periods, any additional class over five (5) periods 
daily is an extended day assignment.  The hourly rate for such assignments shall be paid on the 
following schedule: 

 
HOURLY RATE PER TEACHING HOUR 

 
A B C D 

LEVEL I 
(Step 1-4) 

 
$44.07 

 
$46.20 

 
$48.55 

 
$50.94 

     
LEVEL II 
(Step 5-8) 

 

$50.89 

 

$53.42 

 

$56.13 

 

$58.85 
     
LEVEL III 
(Step 9-14)* 

 
$58.82 

 
$61.75 

 
$64.80 

 
$68.11 

 
*The policies regarding the frozen steps of the regular teacher schedule apply to Extended Day. 

 
Teachers with a sixth period extended day assignment shall be paid when absent from the assignment on Sick or 
Personal Business leave. 

This salary schedule also applies to Home Hospital teachers. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 4A 
PSYCHOLOGIST SALARY SCHEDULE 

Effective January 1, 2014 

WORK YEAR:  193 DAYS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. Initial step placement will be based upon: 

a. Verifiable years of paid previous experience as a school psychologist or 
CWA consultant, 

or 
b. By determining employee's placement on the Teacher Salary Schedule, 

calculating daily rate, and then selecting the next higher daily rate of the 
above schedule. 

 

2. Interns, when reemployed as regular employees, will be placed on Step One (l). 
 
 

3. Additional work days will be paid at the assigned daily rate. 

STEP SALARY 
 

Intern 
 

$47,366 
1 $70,232 
2 $74,179 
3 $78,124 
4 $82,079 
5 $86,019 
6 $89,970 
7 $93,912 
8 $98,503 
9 $101,808 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 4B 
PSYCHOLOGIST SALARY SCHEDULE  

Effective January 1, 2014 

WORK YEAR:  208 DAYS 

 

STEP SALARY 

Intern $51,045 

1 $75,691 

2 $79,943 

3 $84,195 

4 $88,456 

5 $92,705 

6 $96,964 

7 $101,211 

8 $106,159 

9 $109,721 
 
1. Initial step placement will be based upon: 

a. Verifiable years of paid previous experience as a school psychologist or CWA 
consultant, 

or 
b. By determining employee's placement on the Teacher Salary Schedule, 
calculating daily rate thereon, and then selecting the next higher daily rate of the 
above schedule. 

2. Interns, when reemployed as regular employees, will be placed on Step One (l). 
3. Additional work days will be paid at assigned daily rate. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 5 

SPEECH & LANGUAGE PATHOLOGIST SALARY SCHEDULE 
Effective January 1, 2014 

 
 
 

WORK YEAR: 185 DAYS 
 
 

STEP SALARY 

Intern $43,130 
1 $63,956 
2 $67,547 
3 $71,141 
4 $74,741 
5 $78,332 
6 $81,930 
7 $85,519 
8 $89,698 
9 $92,709 

 
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward 
anniversary increments. Calculation of anniversary increments are based on placement on the salary 
schedule. 

*Salary Anniversary Increments shown below are based on the highest salary: 
 

20 years* $95,026 
24 years* $97,344 
28 years* $99,662 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 6A 
NURSE SALARY SCHEDULE 

Effective January 1, 2014 
 
 

WORK YEAR: 185 DAYS 
STEP SALARY 

1 $63,956 
2 $67,547 
3 $71,141 
4 $74,741 
5 $78,332 
6 $81,930 
7 $85,519 
8 $89,698 
9 $92,709 

 
 
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward 
anniversary increments. Calculation of anniversary increments are based on placement on the salary schedule. 

 
*Salary Anniversary Increments are shown below are based on the highest salary : 

 

20th Year* $95,026 

24th Year* $97,344 

28th Year* $99,662 
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.) 

 
 
 
 
 
 

RIVERSIDE  UNIFIED  SCHOOL DISTRICT 
NURSE  SALARY  SCHEDULE 

Effective January  1, 2014 

Appendix 68 

 
 

WORK YEAR:   190 DAYS 
STEP SALARY 

1 $65,684 
2 $69,374 
,., $73,064 

4 $76,761 
5 $80,449 

6 $84,144 

7 $87,831 
8 $92, 122 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- -i 

9 $95,2 Q     J 
Ann i versary  Increments - Only years of service in the Riverside Un ified School District shall count toward 
anniversary increments.  Calculation of ann iversary increments are based on placement on the salary sched ule. 

*Salary Anniversary Increments are shown below are based on the highest salary: 
 

20th Year* $97,594 

24th Year* $99,974 

28th Year* $102,354 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 6C 
NURSE SALARY SCHEDULE  

Effective January 1, 2014 

WORK YEAR: 200 DAYS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward 
anniversary increments. Calculation of anniversary increments are based on placement on the salary schedule. 

*Salary Anniversary Increments are shown below on the highest salary: 
 

20th Year* $102,731 

24th Year* $105,236 

28th Year* $107,742 

STEP SALARY 
1 $69,142 
2 $73,024 
3 $76,908 
4 $80,801 
5 $84,683 
6 $88,573 
7 $92,453 
8 $96,972 
9 $100,225 

 

 



Galaxy 29 

RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 7 
COUNSELOR SALARY SCHEDULE 

Effective January 1, 2014 
 
 

WORK YEAR: 200 DAYS - 8 HOURS/DAY 
 

STEP A B C D 
 BA to 44 MA or 

BA +45-59 
MA +15 or 

BA +60 
MA +30 or 

BA +75 Inc. MA 
1 $57,325 $57,811 $60,701 $63,736 
2 $58,195 $59,979 $62,979 $66,127 
3 $59,213 $62,227 $65,338 $68,607 
4 $61,198 $64,560 $67,790 $71,180 
5 $63,492 $66,982 $70,333 $73,850 
6 $65,872 $69,495 $72,970 $76,619 
7 $68,342 $72,099 $75,705 $79,490 
8 $70,906 $74,804 $78,545 $82,471 
9 $73,565 $77,610 $81,491 $85,564 
10 $76,323 $80,520 $84,546 $88,773 
11 $79,185 $83,539 $87,716 $92,103 
12 $0 $86,674 $91,004 $95,557 
13 $0 $89,922 $94,418 $99,140 
14 $0 $93,294 $97,958 $102,856 

     
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward anniversary 
increments. Calculation of anniversary increments are based on placement on the salary schedule. 

*Salary Anniversary Increments are shown below are based on the highest salary in columns A, B, C, & D: 
20th Year* $81,165 $95,626 $100,407 $105,427 
24th Year* $83,144 $97,958 $102,856 $107,999 
28th Year* $85,124 $100,291 $105,305 $110,570 

 

An additional $750 annual stipend will be paid to those employees who have earned a doctorate from an accredited 
university. 

 
The units beyond the degree are semester units which have been earned after the degree has been conferred. To convert 
quarter units to semester units, multiply by 2/3. All units must be verified by transcripts showing a grade of "C" or better, 
and be approved courses. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 8 
STAFF DEVELOPMENT SPECIALIST SALARY SCHEDULE  

Effective January 1, 2014 
 
 

WORK YEAR: 185 DAYS - 8 HOURS/DAY 
 

STEP A B C D 
 BA to 44 MA or 

BA +45-59 
MA +15 or 

BA +60 
MA +30 or 

BA +75 Inc. MA 
1 $53,023 $53,475 $56,147 $58,956 
2 $53,829 $55,480 $58,255 $61,165 
3 $54,773 $57,561 $60,440 $63,461 
4 $56,608 $59,719 $62,706 $65,841 
5 $58,730 $61,959 $65,058 $68,310 
6 $60,931 $64,283 $67,497 $70,872 
7 $63,217 $66,694 $70,027 $73,530 
8 $65,588 $69,195 $72,653 $76,287 
9 $68,049 $71,790 $75,380 $79,147 
10 $70,599 $74,482 $78,205 $82,116 
11 $73,246 $77,274 $81,139 $85,194 
12 $0 $80,172 $84,180 $88,389 
13 $0 $83,178 $87,339 $91,704 
14 $0 $86,297 $90,612 $95,143 

 
 

Anniversary Increments - Only years of service in the Riverside Unified School District shall count toward 
anniversary increments. Calculation of anniversary increments are based on placement on the salary schedule. 

*Salary Anniversary Increments are shown below are based on highest salary in columns A, B, C, & D: 
20th Year* $75,077 $88,454 $92,877 $97,522 
24th Year* $76,908 $90,612 $95,143 $99,901 
28th Year* $78,739 $92,769 $97,408 $102,279 

 

An additional $750 annual stipend will be paid to those employees who have earned a doctorate from an accredited 
university. 

 
The units beyond the degree are semester units which have been earned after the degree has been conferred. To 
convert quarter units to semester units, multiply by 2/3. All units must be verified by transcripts showing a grade of 
"C" or better, and be approved courses. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 9 
MISCELLANEOUS SALARY PROVISIONS SALARY SCHEDULE  

Effective January 1, 2014 

 

BILP Contract 

 

$32.92 

 

per hour assigned 

 
Curriculum Development 

 
$32.92 

 
per hour assigned 

 
Elementary Class Dispersal 

 
Current long-term substitute rate divided 
by the number of teachers taking students 

Other Extra Duties Not Specified $32.92 per hour assigned 

 
Saturday Supervision of Independent Study 

 
$32.92 

 
per hour assigned 

 
Saturday Inservice Attendance 

 
$23.21 

 
per hour assigned 

 
Attendance of other inservice classes for which 
the District offers employees pay to attend 

 
$23.21 

 
per hour assigned 

Substituting During Conference Period 20% of current long-term substitute 
rate 

Workshop Presenter $43.51 per hour assigned 

 
Time Keeper, Ticket Seller and Ticket Taker if 
not performing duties in Article X, Section 6 

 
$25.00 

 
per assignment 

 

All of the above assignments are voluntary with the exception of Substituting During 

Conference Period. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 10 
COACHING STIPENDS - SALARY SCHEDULE 

Effective January 1, 2014 
 

STEP COLUMN A x % 4% 5% 6% 7% 8% 
1 $49,695 $1,988 $2,485 $2,982 $3,479 $3,976 
2 $50,448 $2,018 $2,522 $3,027 $3,531 $4,036 
3 $51,331 $2,053 $2,567 $3,080 $3,593 $4,106 
4 $53,053 $2,122 $2,653 $3,183 $3,714 $4,244 
5 $55,043 $2,202 $2,752 $3,303 $3,853 $4,403 
6 $57,103 $2,284 $2,855 $3,426 $3,997 $4,568 
7 $59,249 $2,370 $2,962 $3,555 $4,147 $4,740 
8 $61,468 $2,459 $3,073 $3,688 $4,303 $4,917 
9 $63,775 $2,551 $3,189 $3,827 $4,464 $5,102 
10 $66,165 $2,647 $3,308 $3,970 $4,632 $5,293 

 

The above schedule is for either men's or women's sports. 
 
 

BASEBALL 
7% Varsity Head 
6% Varsity Asst. 
6% J.V. Head 
6% Frosh/Soph Head 

CROSS COUNTRY 
6% Head 
5% Asst. 

SOCCER 
6% Head 
5% Asst. 
5% J.V. 

TENNIS 
6% Varsity Head 
5% Asst. 

 
BASKETBALL 
7% Varsity Head 
6% Varsity Asst. 
6% J.V. Head 
6% Frosh/Soph Head 

 
FOOTBALL 
8% Varsity Head 
6% Varsity Asst. 
6% J.V. Head 
5% J.V. Asst. 
6% Frosh/Head 
5% Frosh/Asst. 

 
SOFTBALL 
7% Varsity Head 
6% Asst. 
6% J.V. Head 

 
TRACK 
6% Varsity Head 
5% Asst. 

 
SWIMMING 
6% Varsity Head 
5% Asst. 

 
GOLF 
4% Varsity Head 

 
WRESTLING 
6% Varsity Head 
5% Asst. 

 
VOLLEYBALL 
6% Head 
5% Asst. 

  
WATER POLO 
6% Head 
5% Asst. 

  
TRAINER 
4% Per Session 

 
SPRING  FOOTBALL: 

 
$356 per year per school 

  

The steps indicate years of verified paid experience in this activity in RUSD or other school districts. 

Summer Sports Camp: $32.92 per hour (maximum hours pre-approved and paid by Booster Club) 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 11 
EXTRA DUTY ANNUAL STIPENDS - SALARY SCHEDULE  

Effective January 1, 2014 
 

STEP COLUMN A x % 1.7% 3% 4% 6% 8% 
1 $49,695 845 1,491 1,988 2,982 3,976 
2 $50,448 858 1,513 2,018 3,027 4,036 
3 $51,331 873 1,540 2,053 3,080 4,106 
4 $53,053 902 1,592 2,122 3,183 4,244 
5 $55,043 936 1,651 2,202 3,303 4,403 
6 $57,103 971 1,713 2,284 3,426 4,568 
7 $59,249 1,007 1,777 2,370 3,555 4,740 
8 $61,468 1,045 1,844 2,459 3,688 4,917 
9 $63,775 1,084 1,913 2,551 3,827 5,102 

10 $66,165 1,125 1,985 2,647 3,970 5,293 
 

One. Seven Percent 1.7% 
Elementary School Team Leader 

 
 Three Percent (3%)  Six Percent (6%) 
SST Chair High School Yearbook 
Future Business Leaders of America High School Orchestra 
Model U.N. ** High School Newspaper 
Bilingual Teachers in bilingual classroom settings/dual Middle School Band Director 

immersion program, BCC/BCLAD certification Junior or Senior Class Advisor 
 

 Four Percent (4%)  Eight Percent (8%) 
Academic Competition Advisor ** High School Marching Band* 
Flag Advisor High School Drama 
Freshman or Sophomore Class Advisor High School Pep Squad* 
Winter Guard High School Drill Team* 
High School Drama, Assistant Teacher High School Dance 
High School Magazine High School Choir 
High School Concert Band High School Speech & Forensics 
High School Marching Band, Assistant Director High School Director of Activities 
Middle School Intramurals (with no released time) 
Middle School Yearbook Sponsor 
Middle School Choir Director 
Middle School Orchestra 
Middle School Dance 
Middle School Drill Team (1/2 stipend if team has class-time practice) 
Middle School Student Council Advisor (1/2 stipend if assigned as a regular class) 
The steps indicate years of verified paid experience in this activity in RUSD or other school districts. 
* Directors shall receive a weekly prorate of their stipend for each week of CIF playoff competition, 

if their unit performs. 
** Academic Competition advisors shall receive an additional 25% of their stipend if team advances to 

state level, and an additional 25% if team advances to national competition. Academic competitions 
are based upon regular practice; coaching; teaching or training students; team activity; a 
defined season; and multiple competitions. 

TEACHER GROUP LEADERS 
Secondary Schools: $52 per class section in department (without release time) 

(Minimum = $780, Maximum = $2604) 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 12 A 
SECONDARY SUMMER SCHOOL SALARY SCHEDULE 

Five (5) Hour Summer 
Schedule 

Effective January 1, 2014 
(Applies only to sessions authorized by the District) 

DAILY RATE 

 
A B C D 

LEVEL I $218.15 $228.70 $240.36 $252.17 
(Step 1-4) 

LEVEL II $251.91 $264.47 $277.88 $291.34 
(Step 5-8) 

LEVEL III $291.18 $305.70 $320.81 $337.19 
(Step 9-14) 

 
District Procedures for Placement on Schedule 
Placement on the above schedule for the summer session will be with the normal increment 
for employees. No reclassifications can be considered. Summer School payment will be 
made on the next County pay cycle following the last day of the summer session, but no later 
than ten (10) days after the termination of the services. 

Summer School is paid on a daily rate with the calendar determining the number of days in 
the session. The salary schedule above reflects a five hour teaching schedule, exclusive of 
a twenty-minute passing period. 

Applicants not in the employ of this district shall not be hired for any summer school teaching 
position for which there is a qualified district employee available with recent experience 
teaching in that subject area; (i.e. math, science, social studies, etc.). Current employees with 
clear credentials appropriate to the position shall be hired before applicants with emergency 
credentials. When there are two (2) or more current employee applicants with clear and 
appropriate credentials, priority shall be given to the one with recent (within the past three (3) 
years) experience or special training in the course to be taught. Teachers whose most recent 
written evaluation has been marked “unsatisfactory” shall lose their priority hiring status. 

 
Out-of-District employees assigned to summer school duties will be placed on Level I based 
on transcript verification of column placement. Former employees who  return for  just 
summer school employment will be considered "Out-of-District" employees and will  be 
placed on Level I of transcript-verified column placement. 

Employees assigned to serve as substitute teachers for the summer program will be placed on 
the schedule as if assigned to the regular summer school assignment. 
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Summer school employees who split a full assignment (not less than 14 days) shall each be 
entitled to one-half (1/2) day of Sick Leave during the summer session. Unused summer sick 
leave will be credited to the employee’s regular Sick Leave balance. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 13 
ROTC SALARY SCHEDULE  

Effective January 1, 2014 

WORK YEAR:  215 DAYS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Entry on the scale will be at the nearest dollar figure as computed by subtracting retirement pay 
from active duty pay allowances. 

 
 
Employees paid on this schedule normally shall have the days of winter and spring recess as 
off-duty days. However, if some circumstances relating directly to the ROTC Program require 
the attention and presence of the ROTC employees, and these employees work one or more 
days during these recess periods, they shall do so without additional remuneration. These 
employees work a twelve (12) month year but are entitled to twenty (20) days off duty during 
the months of July and August. Actual days off duty shall be cleared in advance with the 
principal of the school to which the employee is assigned. 

 
STEP 

V 
NCO INSTRUCTOR 

W 
SENIOR INSTRUCTOR 

 
1 

 
$41,074 

 
$61,476 

2 $42,883 $63,279 
3 $44,673 $65,069 
4 $46,482 $66,867 
5 $48,272 $68,667 
6 $50,079 $70,470 
7 $51,869 $72,266 
8 $53,670 $74,061 
9 $55,473 $75,848 
10 $57,263 $77,653 
11 $59,059 $79,449 
12 $60,855 $81,254 
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RIVERSIDE UNIFIED SCHOOL DISTRICT 
ADULT & ALTERNATIVE EDUCATIONAL SERVICES SALARY SCHEDULE Appendix 14A 

Effective January 1, 2014 

 
 
 
This schedule is to be used for hourly Probationary and Permanent teachers in Adult & Alternative Educational 
Services. 

HOURLY PROBATIONARY & PERMANENT ADULT & ALTERNATIVE  
EDUCATIONAL SERVICES EMPLOYEES ONLY 

Adult & Alternative Educational Services teachers shall be paid the appropriate hourly rate for each class assigned 
as long as that class is maintained. These employees shall be paid monthly. 

Whenever, in the judgment of the site administrator, the instructional hours of a full-time permanent employee's 
assignment can be accurately estimated annually, that employee shall be paid an annual salary for the work year. 
This salary shall be paid in equal monthly installments. The salary shall be computed by multiplying the hourly rate 
appropriate to the individual employee by the total number of instructional hours in the annual assignment of the 
permanent employee. This provision shall not apply to summer school or other special short-term assignments. 

 
If enrollment or funding changes force the diminishment of a permanent employee's teaching assignment and there 
is no other appropriate class to which the permanent employee may be assigned, then the permanent employee's 
annual salary will be diminished in proportion to the reduction in instructional hours. permanent and probationary 
employees who are actually teaching in one or more Adult & Alternative Educational Services classes and who 
serve as Adult & Alternative Educational Services substitutes, day or evening, will be paid on their correct column 
and step placement for substituting according to the schedule on this page. 

HOURLY RATE PER TEACHING HOUR 
 A B C D E F 
LEVEL I 
(Step 1-4) 

$41.75 $43.83 $46.05 $48.33 $50.71 $53.25 

       
LEVEL II 
(Step 5-8) 

$48.24 $50.66 $53.21 $55.87 $58.67 $61.53 

       
LEVEL III 
(Step 9-14)* 

 $58.65 $61.47 $64.61 $67.76 $71.21 

 
*The policies regarding the frozen steps of the regular teacher schedule apply to Adult & Alternative Educational 
Services. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 14B 
ADULT & ALTERNATIVE EDUCATIONAL SERVICES SALARY SCHEDULE 

Effective January 1, 2014 
 
 

This schedule is to be used for Substitutes and Temporary teachers in Adult & Alternative Education Services. 
Individuals who serve as Evening Substitutes fro Adult & Alternative Educational Services will be placed at 
column A, step 1 of this schedule. Day Substitutes will be paid at the regular substitute rate. 

 
HOURLY SUBSTITUE & TEMPORARY ADULT & ALTERNATIVE EDUCATIONAL  
SERVICES TEACHERS 

Adult & Alternative Educational Services substitutes and teachers defined as temporary will receive an hourly rate 
from A-Level I up to C-Level II of the Adult & Alternative Educational Services Salary Schedule. Placement will 
be in accordance with placement policies established for the regular teacher schedule. Temporary AACES teachers 
who are actually teaching one or more classes and who serves as AACES substitutes, day or evening, will be paid   
on their correct column and step (from A-Level I up to C-Level II) for substituting according to the schedule on this 
page. 

 
HOURLY RATE PER TEACHING HOUR 

  A  B  C 
LEVEL I 
(Step 1-4) 

 $41.75  $43.83  $46.05 

LEVEL II 
(Step 5-11) 

 $48.24  $50.66  $53.21 

 
 
 

CLASSIFICATION A: 
a) Employees who hold the standard Bachelor's Degree from a four-year college or university and 

who have fewer than fifteen (15) semester units of education since completing the work for that 
degree. 

b) Employees who do not hold Bachelor Degrees. 
 

CLASSIFICATION B: 
a) Employees who hold the Bachelor's Degree and have earned fifteen (15) semester hours of 

approved credit since completion of the work for that degree. Course work must bear a grade of 
"C" or better to be considered. 

 
CLASSIFICATION C: 

a) Employees who hold the Bachelor's Degree and have earned thirty (30) semester hours of 
approved credit since completion of the work for that degree. Course work must bear a grade of 
"C" or better to be considered. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT Appendix 15 
PRESCHOOL INSTRUCTOR SALARY SCHEDULE 

Effective January 1, 2014 
 
 
 

WORK YEAR: 185 DAYS (8 HOURS - 10 MONTHS) 
Step 1 2 3 4 5 

SCHEDULE K:      

      

Annual $36,444 $38,267 $40,184 $42,189 $44,305 

Daily $196.99 $206.85 $217.21 $228.05 $239.49 
 
 

SCHEDULE L:      

      

Annual $38,267 $40,184 $42,189 $44,305 $46,510 

Daily $206.85 $217.21 $228.05 $239.49 $251.40 
 
 
 

Placement Procedures: 

a. Schedule K: 
 
 

Schedule L: 
 
 

b. Step 
Placement: 

c. Salaries: 

 

Preschool instructors possessing an emergency or provisional 
Child Care Permit. 

 
Preschool instructors possessing a regular Child Care Permit 
or a Regular elementary teaching credential. 

 
One step for each year of verified experience as a preschool 
Instructor or as an elementary teacher. 

Salaries on the schedule are annual rates, based upon a 
regular teacher work year and an eight-hour (8) workday. 
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